TAABA
BOAOKOAAMCKOI'O TOPOACKOI'O OKPYTA
MOCKOBCKOH OBAACTU

ITOCTAHOBAEHHMHME

Oor 21.05.2020 Ne 325
r. BonokonAamck

06 yTBEpPXAEHUM aAMUHUCTPATUBHOIO perfnaMmeHTa npegocTaBneHns MyHMLMNanbHON
ycnyru no nepeperncrpaymm 3axopoHeHUNn Ha ApYrux nuy, u opopMIiIeHNIO YOOCTOBEPEHUN O
3aXOpPOHEHNN

B cootBetctBUMN ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm
NPeaoCTaBneHNs rocyaapCTBEHHbIX WU MyHUMUMNAnbHbIX ycnyry, degepanbHbiM 3aKOHOM OT
06.10.2003 Ne 131-®3 «O6 06wmx npuHUMNAxX opraHm3auum MECTHOro camoyrnpasrieHusi B
Poccunickon depgepaunny, ®egepanbHbiM 3akoHOM OT 12.01.1996 Ne 8-903 «O norpebeHun un
NMOXOPOHHOM pgerne», 3akoHoM MockoBckon obnactu ot 17.07.2007 Ne 115/2007-O3 «O
norpebeHnn n noxopoHHoMm paene B MockoBckon obnactuy, YcrtaBom Bonokonamckoro
ropoAcKoro okpyra, noctaHosneHnem rnasbl Bornokonamckoro ropoackoro okpyra ot 31.08.2012
Ne 3113 «O6 ytBepxaeHun [lopsgka pas3paboTkm M yTBEpPXKOEHUS agMUHUCTPATUBHBLIX
pernameHToB WCMOSIHEHNA MyHUUMNAnbHbIX (OYHKUMA WU agMUHUCTPATUBHBIX pPEerfaMeHToB
npenocTaBneHns MyHULMNanbHbIX YCyry,

NMOCTAHOBIJIAIO:

1. YTBEpaUTb agMUHUCTPATUBHBLIA perfnameHT NpegocTaBfieHns MyHUUUNAanbHOW YCryru
Nno nepeperncrpaumMm 3axopoHEHUN Ha Opyrux nuy 1M OPOPMITEHUIO YAOCTOBEPEHUA O
3axOpoHeHuun (NpunaraeTcs).

2. lNpusHatb yTpaTUBLLUMMK CuUIy crieaylolime MNOCTaHOBIEHUSA rnaBbl Bonokonamckoro
MYHULMNANbHOro pamoHa:

- ot 06.06.2016 Ne 1039 «O6 yTBEpPXKOAEHUN AOMUHUCTPATUBHOIO pernamMeHTa
npegocTaBreHns MyHUUMNANbHOW yCryrm no nepeperncTpauumn 3aXxopoHeHUn Ha Apyrux nuu, u
0OPMNEHMNIO YOOCTOBEPEHUN O 3aXOPOHEHUMNY;

- ot 08.11.2017 Ne 2604 «O BHeceHMN U3MEHEHUW B MNOCTAHOBMEHWE T[iaBbl
Bonokonamckoro MmyHuuunansHoro panoHa ot 06.06.2016 Ne 1039».

3. OnybnukoBaTb HacTosiLiee MnocTaHoBreHMe B rasete «Bonokonamckum kpan» wn
pasMecTuTb Ha oduumanbHOM  UHGOPMAUMOHHOM  WHTepHeT-cauTe  agMWHUCTpaLmn
Bornokonamckoro ropofckoro okpyra.

[maBa Bonokonamckoro
ropoACcKoro okpyra M.U Cebinka



YTBEpXKAEH
NOCTaHOBIIEHNEM TNaBbl
Bonokonamckoro ropogckoro
okpyra MockoBckon obnactu
oT 21.05.2020 Ne 325

AOMWUHUCTPATUBHbLINA PErTMAMEHT
npeaocTaBreHnss MyHMLMNanbLHOW yCcrnyru no nepeperncTpaumm 3axopoHeHUn Ha gpyrux
nuy 1 opOpMIIeHUI0 YyAOCTOBEPEHUN O 3aXOPOHEHUN

. O6wume nonoxeHus

MpeameT perynupoBaHus agMUHUCTPATUBHOrO perfiameHTa npeaocraBneHus
MyHULUNANbLHOW yCryru

1. AOMWHUCTPATUBHLIM pPernaMmeHT npeaocTaBfeHns MyHUUUNanbHOW ycryru o
nepeperucTpaLmnm 3axoOpoOHEeHWn Ha Apyrux vy U OPOPMIIEHUI0  yOAOCTOBEPEHUN O
3axXOpoOHeHUn (ganee - agMUHUCTPATMBHBIA  pernameHT) ycTaHaBnuBaeT CTaHaapT
npegocTaBneHns MyHUUMNAnNbHOW yCryru no nepeperncTpauumn 3aXxopoHeHUn Ha Apyrux nuu, u
OPOPMIEHNIO YOOCTOBEPEHUA O 3aXOPOHEHUW (Janee - MyHuMUMNanbHas ycrnyra), CocTas,
nocrneaoBaTerlbHOCTb M CPOKM BbLINOSMIHEHUA aAMUMHUCTPATUBHBIX npouedyp (Aencteumn) no
NPeaoCTaBNEHNIO MYHULUMNANbHON yCcnyrn, TpeboBaHWs K NopsaKky WX BbINOSHEHUS, hOPMbI
KOHTPONSA 3a WCMOfHEHWEM aAMUHUCTPATUBHOIO pernamMeHTa, AocyaebHbin (BHecyaebHbIn)
nopsaok obxanoBaHus pelleHnn n aenctemi (6esgencteuns) agMmmHUcTpauum Bonokonamckoro
ropogckoro okpyra MockoBckon obnactn, fimbo MyHUUUNAaNbHbIX Cry>KaLlmX.

2. AOMWHUCTpaTUBHbLIN pernameHT paspaboTtaH B UENsAX MOBLIWEHUS KadecTBa WU
AOCTYMNHOCTU MpefoCTaBNeHns MyHUUMNanbHOW YCRyrn MNpu OCYLWECTBIEHMM MOSHOMOYUI
aaMuHUCTpauumn Bonokonamckoro ropoAcKoro okpyra.

Jlnua, umerowme npaBo Ha Nony4YyeHne MyHMLUNanNbLHOW ycnyru

3. MyHuumnanbHas ycnyra npeactaBnsietcs (OUM3MYECKMM fvuaMm, Ha  KOTOpbIX
3aperncTpupoBaHO POACTBEHHOE, CEMENHOEe (POAOBOE) 3axOpPOHEHWME, B3SABLUMM Ha cebs
0053aHHOCTb MO cofdepxaHuto Mecta norpebeHus (ganee - nUUO, OTBETCTBEHHOE 3a MECTO
3axXOpPOHEeHUs), pusndeckum nuuam (cynpyr, 6nms3kMm poacTBEHHWK, UHON POACTBEHHUK, MHOE
L0 NPU OTCYTCTBUU POACTBEHHUKOB), B3SBLUMM Ha cebsi 06513aHHOCTb NO coaepXaHunio Mecta
norpebeHuns, B crnydae CMepTU nuua, OTBETCTBEHHOINO 3a MECTO 3axOPOHeHus (Janee —
3aaBUTENN).

Mpn ob6paweHnn 3a MnoMyYeHMEM MyHMUMNANbHOW YCNyrm OT WMMEHW 3asiBUTENen,
B3auMOeNCcTBMe C CeKTopoM B cdpepe norpebeHns agmumHucTpauum Bornokonamckoro
ropoackoro okpyra (manee - CekTtop) Ha TeppuTopum Bonokonamckoro ropogckoro okpyra
BrpaBe OCYLLECTBNATb UX YNONIHOMOYEHHbIE NPeaCcTaBUTENN.

Tpeb6oBaHuA K NnopsiaKy MH(hoOpMUPOBaHMA O NopsaaKe NpeaocTaBreHUuss MyHUUunanbHoOu
ycnyru

4. WHopmupoBaHMe rpaxgaH O nopsake npefocTaBneHns MyHULMMIanbHOW YCNyru
ocyulecTBnsieTca cotpygHukamum Cektopa U COTpPYAHUKAMU MHOTOQYHKLMOHANbHOMO LiEeHTpa
(panee —  MHOrOOYHKUMOHANbHbLIN  LEHTP) NpedoCTaBfeHus  rOCydapCTBEHHbIX U
MyHuUMNaneHbIX  ycnyr  MockoBckon — obnactn,  pacnofoXeHHbIX Ha  TeppuTopun
Bonokonamckoro ropofckoro okpyra.

5. OcCHOBHbIMM  TpeboBaHUAMM K  WH(POPMUPOBAHUIO TFpaxgaH O  nopsiake
npegocTaBneHns MyHUUMNANbHOM  YCryrn SBSOTCA AOCTOBEPHOCTb NpeaocTaBngemMon
MHGOPMaLNK, YETKOCTb N3NOXEHUS MHopMaLMn, NOSTHOTA MHAOPMUPOBAHUS.



6. WHdopmaums o nopsigke npefoctaBrieHus MYHUUMNANbHOW  YCIyrn COOEpPXUT
crneayowmne cBeaeHus:

1) HaumeHoBaHMe 1 no4ytoBble agpeca CekTopa, OTBETCTBEHHOrO 3a MpedocTaBfieHue
MYHULMNANbHON YCNyrn, 1 MHOrO(YHKLMOHANbHOMO LEHTPA;

2) cnpaBoyvHble HOMepa TenedoHoB CekTopa, OTBETCTBEHHOrO 3a MpedocTaBrieHune
MYHULMNANbHON YCNyrn, 1 MHOrO(YHKLMOHANBbHOMO LEHTPA;

3) agpec oduumansHOro canta agMmuHuUcTpaumm Bonokonamckoro ropogckoro okpyra, u
MHOMO(YHKLIMOHANbHOTO UeHTpa B  MHAOPMALMOHHO-TENEKOMMYHUKALNOHHON  CEeTU
«UHTepHeT» (nanee — cetTb VIHTEpHeET);

4) rpacouk pabotbl CekTtopa, OTBETCTBEHHOrO 3a MNPenoCTaBfEHME MyHULMNANbHON
ycrnyru, 1 MHOrOOYHKLIMOHAIbHOIO LEHTPA;

5) TpeboBaHNA K NTMCbMEHHOMY 3aMnpocy 3asBUTENEN O NpeaocTaBneHnmn nHopmaumm o
nopsake npegoctasneHnss MyHUUUNanbHOW YCnyru;

6) NnepeyeHb JOKYMEHTOB, HEOBXOANMBIX 4N NOSYYEHNA MYHULMMNANbHON YCNyru;

7) BbIAEPXKKN M3 MPaBOBbLIX aKTOB, COAepXXallUnX HOPMbI, perynupyowme gesaTenbHOCTb
no NpefoCTaBNEHNIO MYHULMNANbHON YCNyri;

8) TEKCT aAMUHUCTPATMBHOIO perfnameHTa C NPUNOXEHUSIMU;

9) kpaTKOe onucaHue nopsaka NpeaoCTaBeHns MyHULMNAnbHON yCnyru;

10) obpasubl 0opMIIEHNST LOKYMEHTOB, HEOBXOAUMBIX OS5 NOSyYEeHUS MyHULMNanbHOM
ycnyru, n TpeboBaHus K HAM.

7. WHdopmauusa o nopsake npefocTtaBneHns MyHULMNansHOM yCnyrn pasmeLLaeTcs Ha
MH(POPMALMOHHBIX CTeHAax B nomeweHnax Cektopa M MHOrOYyHKUMOHANbHOro LEeHTpa,
npegHasHavyeHHbIX ANa npuema 3asBuTtenen, Ha oduumanbHOM canTe agMuHUCTpauuu
Bonokonamckoro ropoackoro okpyra n opuumanbHOM canTe MHOrogYHKLMOHANMbHOro LeHTpa B
ceTn WHTepHeT, B egepanbHOM rocygapcTBeHHOM MHGOpPMaUMOHHOM cucteme «EauHbIN
noptan rocygapCTBEHHbIX WM MyHuUMNanbHbIX ycnyr (pyHkuun)» (ganee — EaunHbIN nopTan
rOCY4apCTBEHHbIX M MyHUMUMNANbHbLIX YCIyr), B rocygapCTBEHHOM MH(OPMAaLMOHHON cucTeme
MockoBckorn obnactu «[llopTan rocyaapCTBEHHbIX WM MyHUMUMNAnNbHbIX YCnyr (dyHKUMIA)
Mockosckon obnactu» (ganee — [lopTtan rocyAapCTBEHHbIX W MyHUUMNANbHbBIX YyCnyr
MockoBckor obractu), a Takke NpeaocTaBnsaAeTca No TenedoHy W 3NEKTPOHHOW noyTe no
obpauieHnto 3anBuTens.

8. CnpaBoyHas wHopmauma O MecTe HaxoxaeHuss CekTopa, OTBETCTBEHHOro 3a
npegoctaBneHMe  MyHUUMNAnbHOM  YCNyrn, MHOrOYHKUMOHANbHOMO LEHTPa, OpraHoB WU
opraHusaumin, y4acTBYOLWMX B NpegocTaBneHnn MyHULMNaneHOW yCryru, nx nodToBble agpeca,
odumumanbHble canTbl B ceTn WHTepHeT, uHdopmauus o rpadukax paboTtbl, TenedOHHbIX
HOMepax W agpecax JdneKTPOHHOM noudTbl npeactasneHa B [lpunoxennmn 1 K
aAMUHUCTPATUBHOMY perfiameHTy.

9. lNpu obweHnn c rpaxgaHamyn coTpyaHukn Cektopa M MHOroyHKLMOHaNbHOro
LeHTpa 00s13aHbl KOPPEKTHO U BHUMATESNTbHO OTHOCUTLCS K rpaxgaHam, He YHUXast UX 4ecTu U
AocTonHcTBa. WH(opMmmnpoBaHue O nopsgke npefoctaBneHuMs MyHUUMNAanbHOW — yCnyrn
HeobX0AMMO OCYLLECTBIIATb C UCNOSMb30BaHMEM OPULMANBHO-AENOBOrO CTUMS PeYn.

Il. CrangapT npeaocTaBreHUss MyHULMNANbHOM YCIyru

HauvmeHoBaHMe MyHUUMNANbLHOM YCIYrn
10. MyHuumnaneHas ycnyra — nepepernctpauusi 3axopOHEeHUM Ha Jpyrux nuy u
ohopMrieHne YAOCTOBEPEHUN O 3aXOPOHEHUMN.

HauvmeHoBaHMe opraHa, npefocTaBnsAOWeEro MyHuUMnanbHyr ycnyry
1. [lpepocTtaBneHne MyHuuMnanbHOW ycnyrn ocyuwectensetca Cektopom B cdepe
norpebeHns agmuHuUcTpauum Bonokonamckoro ropogckoro OKpyra, KOTOpbIA — SABASIETCS
ncnonHutTenem YnosHOMOYEHHOINO OpraHa MeCTHOro camoynpasneHust B ccpepe norpebeHuns u



NOXOpPOHHOro Aena Bonokonamckoro ropogckoro okpyra.

2. CekTop OpraHu3yeT npegocTaBreHne MyHMUMNanbHOM yernyrm no NpuHUMNY «OQHOro
OKHa», B TOM yucrie Ha 6a3e MHOro(pyHKUNOHaNbHbIX LEHTPOB.

3. OpraHbl, nNpegocTaBnAWME MYHULMNANBHYIO YCNyry, MHOroyHKLUNOHANbHbIN
LEeHTp, Ha Ba3e KOTOpbIX OpPraHM3oBaHO MpedoCTaBfieHne MyHUUUNanbHOW YCyru, He Bripase
TpeboBaTb OT 3asBUTENS OCYLIECTBNEHMS OEWCTBUW, B TOM 4WUCME COrfacoBaHUn,
HeobXoaMMbIX ANA NONyYeHUs1 MyHUUMNAnbHOW YCIyrn U CBSA3aHHbIX C obpalleHneM B MHble
rocydapCTBEHHblE oOpraHbl (OpraHbl MECTHOrO CaMOynpaBfieHus1) W  opraHusauuu, 3a
WCKIMIOYEHMEM MNOSTYYEHUST YCIYr, BKMIOYEHHbIX B MepeyvyeHb YCIyr, KOTopble SBAOTCA
HeobOxoaMMbIMM N obs3aTenbHbIMWU  ANA  NPefoCTaBfeHUa  MyHUUMNanbHbIX  YCIT,
yTBEPXKOEHHbIN MNOCTaHOBMEHMEM rnaBbl Bonokonamckoro ropogckoro okpyra Mockosckom
obnactn ot 30.12.2015r.Ne 3041.

Pe3ynbTaT npeaocTraBneHMs MyHMLMNANbHOW YCIyru

4. Pesynbtatamun npegoctaBneHnst MyHULUNanbHOW YCryrn SBNaoTCA:

1) nepeperucTpaumst 3aXOpOHEHUS Ha Apyroe Nuuo U odopmIieHne YOOCTOBEPEHUSA O
3aXOPOHEHUN Ha OTBETCTBEHHOE JIMLUO 3a MEeCTO 3axOPOHEHUst MyTeM BblgadYn HOBOIO
YOOCTOBEPEHUA O 3aXOPOHEHWW, a Takke MyTeM BHECEHUSI CBEAEHWA B KHUTY perncrpauuu
3aXOPOHEHUN (3aXOPOHEHUI YPH C MPaxoMm);

2) oTKa3 B NpeocTaBfeHnn MyHULMNAnbHON YCyru.

Cpok peructpaumm 3anpoca 3asaBuTens

5. 3anpoc 3agBuTENA O NPEAOCTaBMIEHUN MyHULMNANbHOW YCNyru pernctpupyetcst B
CekTOpe B Cpok He no3gHee 1 paboyero AHs, crieayroLero 3a AHEM MOCTYMIEHNS.

6. Pernctpauus 3anpoca 3asBuTenss O NpeaocTaBleHMM MYHUUMNANbHOW YCryru,
nepegaHHoOro Ha OymMaxHOM HocuTene u3 MHOrodyHKUMoHanbHoro ueHtpa B CekTop,
OCyLLEeCTBMNseTCS B CPOK He nosgHee 1 pabouero OHA, criegylollero 3a AHEM MOCTYNNeHus.
Pernctpaums 3anpoca 3asiBUTens 0 NpeaoCTaBNeHNN MyHULUNANBHOW YCyrn, HanpaereHHOro
B dopme 3neKTpOHHOro [AOKyMeHTa mnocpeactBoM EamHoOro noprtana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr, [opTana rocyaapCTBEHHbIX M MyHUUMMAnbHbIX ycnyr MocKoBCKon
obnactn, OcCyLlecTBnsieTCa B CPOK He no3gHee 1 paboyvero AOHS, crnegylowlero 3a AHem
noctynnenus B Cektop.

CpoK npegocTaBneHMA MyHULMNarbHON YCIyru

7. Cpok npegocTaBneHusi MyHULMNanbHOW yCryrn He npesblaeT 5 pabounx gHen ¢
AaTtbl permctpauumn 3anpoca 3aaBuTend o npegocTaBneHnn myHuumnaneHon ycnyrn B Cektope.

8. Cpok npegoctaBneHUs MyHUUMNANbHOM YCRyrk, 3anpoc Ha MoflyYyeHne KOTOPOW
nepegaH 3asiBuTenem yepes MHOro(PyHKUMOHANbHbIN LEHTP, MCYUCASIETCA CO AHS perncrtpaumm
3anpoca Ha nosnyyeHue MyHuumnansHon ycnyrn B Cekrope.

9. Cpok npenocTaBneHUss MyHULMNanbHOW ycrnyrn ucuymcnsietca 6e3 yyeta CpoOKoOB
nepegadvM 3anpoca O nNpegocTaBneHun  MYHUUMNanbHOW  yCrnyrM W [JOKYMEHTOB U3
MHOropyHKUMOHanNbHOro ueHtpa B Cektope, nepegayn pesynbtata npegocTaBneHus
MyHuUMnanbHon ycnyrm u3 Cektopa B MHOMOYHKUMOHAmNbHbIA LIEHTP, CpOKa Bblaaun
pesyrnbTaTa 3asBUTENIO.

10. Cpokn nepefaum 3anpoca O NpefocTaBfieHMM  MyHUUMNANbHOWM  yCriyru wu
npunaraeMbix OOKYMEHTOB M3 MHOropyHKUMOHanbHoro ueHtpa B CekTop, a Takke nepepadv
pesynbrata MyHuuunanbHom ycnyrm u3  Cektopa B MHOrOQYHKUMOHAmNbHbBIA  LEHTP
yCTaHaBMMBaOTCS cornawleHnem o} B3aMMOAENCTBUMU mMexay Cektopom n
MHOIO(OYHKLMOHANbHbIM LLEHTPOM.

11. Bbigaya (HanpaBneHue) pesynbTata MnpeaocTaBneHMs MyHUMUMNANbHOW  YCnyru
OCYLLECTBMSETCS B CPOK, He NpeBbiwarowmm 15 MUHyT.

NMpaBoBbLIe OCHOBaHUA NpeaoCTaBIeHUA MyHULUNANbLHOW yCnyru

4



12. MNpegocTaBneHme MyHuLmMNanbHOM YCryrn ocyLecTBNAETCA B COOTBETCTBUM C:

1) KoHctutyumen Poccuiickon ®enepaunn (Poccuiickas razeta Ne 7, ot 21.01.2009,
CobpaHue 3akoHogaTtenbcTBa Poccunckon ®epepaumm Ne 4 ot 26.01.2009, cT. 445);

2) ®epepanbHbiM  3akoHoM oT 12.01.1996 roga Ne 8-®3 «O norpebeHun n
noxopoHHoM ferne» (CobpaHue 3akoHogaTensctBa Poccuiickon ®epepauun,15.01.1996, N 3,
cT. 146,Poccuiickas raseta, N 12, 20.01.1996);

3) ®epepanbHbiM  3akoHOM oT 06.10.2003 Ne131-d3 «O6 o0wmx npuHuMnax
opraHu3aumm MecTHoro camoynpasneHunsa B Poccurickon ®epepauumn» (Poccunckada razeta Ne
20 ot 08.10.2003, CobpaHue 3akoHogaTenbcTBa Poccuinckon degepauunm Ne 40 ot 06.10.2003,
cT. 3822, MapnameHTckas raszeta Ne 186 ot 08.10.2003);

4) degepanbHbiM 3akoHoM oOT 02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHust
obpaweHnn rpaxgaH Poccunckon depepauumn» (Poccunckas raszeta Ne 95 ot 05.05.20086,
CobpaHue 3akoHogatenbctBa Poccunckon Pepepaumm Ne 19 ot 08.05.2006, ct. 2060,
MapnameHTckas razeta Ne 70-71 ot 11.05.2006);

5) denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX»
(Poccuiickaa raseta, N 165, 29.07.2006, CobpaHue 3akoHogaTenbcTBa Poccunckon
®epepauun , 31.07.2006, N 31 (1 u4.), ct. 3451, lNMapnameHTckaa raseta, N 126-127,
03.08.2006);

6) depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHuMsaumm
NpeaoCTaBneHNsa rocygapCTBEHHbIX M MyHMUMnanbHbIX yenyr» (Poccunckas raseta Ne 1680t
30.07.2010, CobpaHune 3akoHogatenbcTBa Poccunckon depepaummn, Ne 31 ot 02.08.2010, cT.
4179), (nanee - ®egepanbHbin 3akoH Ne 210-P3);

7) ®epepanbHbiM 3akoHOM OT 06.04.2011 N 63-P3 «O6 3neKTpoOHHOW MoAnUCU»
MapnameHTckas raseta, N 17, 08-14.04.2011, Poccunckas raseta, N 75, 08.04.2011, CobpaHune
3akoHogatenbcTBa Poccurckon ®egepaumm, 11.04.2011, N 15, c1. 2036;

8) depepanbHbiM 3akoHOM oT 28.07.2012 N 133-®3 «O BHeCeHWN MU3MEHEHUN B
oTAenbHble 3akoHoaaTenbHble akTbl Poccunckon depepaumm B Uenax  YCTpaHEHMUs
OrpaHU4YeHMn ANna npeaocTaBneHUst roCyAapCTBEHHbIX MYHULMNANbHBIX YCAYr MO MpUHUMNY
«ogHoro okHa» (CobpaHue 3akoHogaTenbcTBa Poccuinckon ®enepaumm, 30.07.2012, N 31, cT.
4322, Poccuiickas raseta, N 172, 30.07.2012);

9) 3akoHom Mockosckon obnactn ot 17.07.2007 N 115/2007-O3 «O norpebeHnn n
NnoxopoHHoM pene B MockoBckon obnactm» (NPUHAT nocTaHoBneHnem Mocobngymbl OT
04.07.2007 N 15/13-1), (ExxegHeBHbIe HoBocTu. Nogmockosbe, N 133, 26.07.2007);

10) [loctaHoBneHunem [llpaButenbctBa Mockosckon obnactu ot 25.04.2011 N 365/15
«O6 ytBepxaeHun lNopsigka pas3paboTkm M yTBEPXKOEHUS aaMUHUCTPATUBHBLIX PErfaMeHTOB
WCNOSNHEHNST TOCYAaPCTBEHHbIX PYHKUUA U aaMUHUCTPATUBHBIX pPerfnamMeHToB nNpeaocTaBneHus
rocygapCTBEHHbIX YCNYr LUEeHTpanbHbIMA  WUCMNOMHUTENbHBIMA  OpraHamu rocyaapCTBEHHOM
Bnactm MockoBckon obnactu, rocygapcTtBeHHbIMM opraHamu MockoBckon — obnactu»
(ExxegHeBHble Hosoctu. [logmockoBbe, N 77, 05.05.2011, WNHGOpPMAUWOHHBLIN BECTHUK
MpaButensctBa Mockockon obnactu, N 5, 31.05.2011);

11) PacnopsbkeHnem MuHucTepcTBa NOTPEOUTENLCKOro pblHKa U ycnyr MoOCKOBCKOM
obnactn ot 29.11.2012 N 29-P «O peanusauun otaenbHbIX nonoxeHun 3akoHa MockoBckom
obnactm N 115/2007-O3 "O norpebeHnn n noxopoHHoM pgene B MockoBckon obnactny,
(ExxegHeBHble HoBocTu. NogmockoBbe, N 9, 22.01.2013);

12) TloctaHoBneHueMm rnaebl Bonokonamckoro ropogackoro okpyra MockoBckon obnactu
Ne 233 ot 06.04.2020 r. «O6 yTBepxaeHumn NonoxeHna o norpedbeHnn n NOXopoHHOM Aene Ha
Tepputopmn Bonokonamckoro ropogckoro okpyra MockoBckon obnactuny;

13) [locTtaHoBneHWem rnaebl Bonokonamckoro myHuumnanbHOro pawmoHa MockoBcKow
obnactn ot 30.12.2015 r. Ne 3041 «O6 yTBepxaeHun TpeboBaHWUS K KadecTBy YCAyr,
npeaocTaBnseMblX COrflacHO rapaHTUPOBAHHOMY NEPEYHIO YCIyr No norpebeHunioy;

14)HacTtoawmm agMMHUCTPaATUBHBIM pErfaMmeHTOM.



UcuyepnbiBarowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX, B COOTBETCTBUMU C
HOpMaTUBHbIMM NpaBoBbIMUK akTamu Poccuimnckon Penepaumm, HOpMaTUBHbIMU
npaBoBbIMU akTamn MocKkoBcKoM o6nactv 1 MyHMLMNanbHbIMU NPaBOBbLIMU akTaMu, Ans
npepocTaBneHus MyHUUMnNanbHOM ycnyru, ycnyr, Heo6xoaMmMbIix U obs3aTenbHbIX Ans ee
npeaocTaBfieHns, CNOCOObI UX MNONYyYeHUsA 3assBUTESIIMU, B TOM YUCHE B 3NIEKTPOHHOMN
copme, 1 NOPAAOK UX NpeaoCcTaBeHUs

13. Mpwn obpalyeHumn 3a nonyvyeHnemM MyHMumMnanbLHON yCnyrn 3agasuTens NpeacTaBnseT:

- 3asBneHne c obs3aTenbHbIM yKa3aHMeM MPUYUH O NpefocTaBneHuM MyHUUUnanbHOM
ycnyru;

- yOOCTOBEPEHME O COOTBETCTBYHOLLEM 3aXOPOHEHWUM;

- Konusa nacrnopTta UM UHOro LOKYMEHTa, YOOCTOBEPSOWEro JIMYHOCTb 3asiBUTENs, Ha
KOTOpOe 3aperncTpmpoBaHHOIO 3axopoHeHWe (C NpeaocTaBneHmeM NOANMHHMKA ANSA CBEPKN);

- OhOpMNIEHHast B COOTBETCTBMM C 3akoHopaTenbctBoM Poccuiickon degepauum
[OBEPEHHOCTb Ha COBEpLUEHNE OENCTBUIN MO NepeperucTpaumnm 3aXxopoHeHUs, Konusa nacrnopTta
npegcrtaBuTens (C NpegocTaBrieHMEM MNOASIMHHMKA ANS CBEPKWU) B Criyvae, ecrniv 3asiBfeHue
nogaeTcsa npeacraBuMTeneM nuua, Ha KOTOpoe 3aperMcTpMpoBaHO 3aXOPOHEHME;

- KONUs nacnopTta UM MHOro LOKYMEHTa, yAOCTOBEpPSoLWEero MMYHOCTb fivua, Ha KoTopoe
OCYLLIECTBNSETCA nepeperncrpauns  3axopoHeHus (C npeacTaBfieHneM NOAMNWHHMKA  Ons
CBEPKN);

- KOMUM [OKYMEHTOB, noAaTBepxpatowme dakt poactBa C  3assutenem, nunbo
3aXOpOHEHHbIM (C npeacTaBneHneM MOAMWHHMKA ONA  CBEpPKW), ecrnv  Npou3BOAMTCA
nepeperucTpaumst pOACTBEHHbIX U CeMENHbIX (POOO0BbIX) 3aXOPOHEHUN.

14. B 6ymaxHoMm Buge dopma 3asaBreHuss MoxeT OblTb noflydyeHa 3asiBUTenem
HenocpeacTBeHHO B CekTope unm MHOroyHKLMOHANbHOM LIEHTPE.

UcuepnbiBaowmn nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMUX NMPaBOBbLIMU aKTaMu ANA NpeaoCTaBNeHNA MyHULUNANbHOW yCnyru,
KOTOpble HAaXOAATCA B PacnopsiXXeHUn rocyaapCcTBEHHbIX OpraHoOB, OpPraHOB MECTHOro

camoynpaBfieHUA U UHbIX OPraHoB U NOABEAOMCTBEHHbIX UM OpraHM3auusx,
y4yacTBYHOLWMX B NpeAocTaBneHMn MyHUUunanbHbIX YCNYr, U KOTOpble 3asABUTesNb BnpaBe

npeacTaBUTb NO COGCTBEHHON MHULMATUBE, a TaKXKe Cnocobbl UX NOsy4YeHUs
3aABUTENSAAMU, B TOM YUCHe B INEeKTPOHHOM chopmMe, NOPAAOK UX nNpeacTaBreHus

15. OTCyTCTBYIOT [OOKYMEHTbl, HeobxoguMble B COOTBETCTBUM C HOPMAaTUBHbIMMU
NpaBoOBbIMW aKkTaMu ANs NpeaocTaBneHus MyHUUMNAnbHOW YCRyru, KOTOpble HaxOAsTCs B
pacrnopsPKeHNUN rocyaapCTBEHHbLIX OPraHoB, OPraHOB MECTHOrO CamoyrnpasfieHuUst U UHbIX
OpraHoB M MOABEAOMCTBEHHbIX WM OpraHmsaumsax, YyyacTBYWOLWMX B NpeaocTaBneHum
MYHUUMNANbHbLIX YCNyr, WU KOTOpble 3asBUTENb BnpaBe npeacTaBuTb MO COBCTBEHHON
nHUUMaTmBe.

16. CeKTop 1 MHOroyHKLMOHanbHbIM LIEHTP He BNpaBe TpeboBaTb OT 3adABUTENS:

- npeacrtaBneHMss [OOKYMEHTOB M MHOpMauuMM WNuM  OCYLLEeCTBIIEHUA OeUCTBUMN,
npeacraBrieHne UM OCyLLIECTBEHNE KOTOPbIX HE NMPedyCMOTPEHO HOPMAaTUBHbLIMU MPaBOBbLIMU
aKkTamu, perynupylowuMy  OTHOLIEHMS, BO3HMKalOWMe B CBA3M C NpedocTaBlieHnEM
MYHULUMNANbHOW yCnyru;

- npeacTaBneHnss OOKYMEHTOB U MHAOPMALMK, KOTOPble HAXOAATCA B pacnopsiKeHuu
deaepanbHbIX OpraHoB WCMOMHUTENBHOW BNAcTW, OpraHOB roCyapCTBEHHbIX BHEBHKETHbIX
OHAOOB, WCMOMHUTENMbHBLIX OPraHoB rOCYAApCTBEHHOM BnactTu cybbekta Poccunckon
degepaunn, opraHoB MECTHOrO camoynpasneHna NnMbo NoaBeJOMCTBEHHbIX rOCYAapPCTBEHHbIM
opraHam WnuM opraHam MeCTHOro CaMOyMpaBfieHNa OpraHu3auun, y4acTBylOLWMX B
npegocTaBneH MyHULMNAnNbHOW yCnyru, B COOTBETCTBUM C HOPMaTMBHbLIMWU MPaBOBbIMU
aktamn Poccunckon depepaunn, HopmaTUBHbIMM NpaBOBbIMM akTamu MockoBckon obnactw,
MYHUUMNANbHLIMW NPaBOBLIMU aKTaMW.



UcuepnbiBaowmin nepeyeHb OCHOBaHUM ANl OTKa3a B NpuemMe A4OKYMEHTOB,
HeoOXooMMBbIX ANA NpeaocTaBreHNa MyHULUNanbLHOW yChyru
17. OcHoBaHus Ans oTkasa B NpUEMe OOKYMEHTOB, HEOOX0AMMbIX ANs NpeaoCTaBneHus
MYHUUMNANbHOW  YCNyrk, COrMacHoO [OeWCTBYWUM HOPMaTUBHbIM  MPaBOBbLIM  akTam,
OTCYTCTBYIOT.

UcuyepnbiBarowmm nepevyeHb OCHOBaHUN ANl NPUOCTAaHOBIIEHUS UMN OTKa3a B

npenocTaBrneHn MyHMLMNanbHOWN yCcnyru

18. OcHoBaHusIMKM ONA OTKasa B NpeAoCTaBNeHNN MyHULMNANbLHOW YCNYIrn SBRSIOTCS:

1) BbigBREHME B 3anpoce Ha npeaocTaBneHve MyHUUMNAnbHOW YCriyru wnn B
npeacTaBieHHbIX AOKYMEHTax HeJOCTOBEPHOMW, MCKaXKEHHOW UMW HEMoOfHOW MHopmaumn, B
TOM 4ucre NpeacTaBrieHne 3asiBUTeneM OOKYMEHTOB, CPOK AENCTBUTENbHOCTU KOTOPbIX Ha
MOMEHT nocTynneHns B CeKTop B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOL4ATENbCTBOM UCTEK;

2) nopaya 3asBneHWs W [JOKYMEHTOB JIMLOM, He BXOAdAWMM B MepeyeHb nu,
YCTAHOBMEHHbIN  3aKOHOAATENbCTBOM W MYHKTOM 3 HacTosWero  agMWHUCTPATUBHOIMO
pernameHTa;

3) HenpeacTaBneHwe 3asiBUTENeM O4HOro Unn 6onee AOKYMEHTOB, YKa3aHHbIX B MyHKTE
23 HacTo4ALEero agMMHUCTPATUBHOIO perfiaMmeHTa;

4) TekcT B 3anpoce Ha npegocTaBfeHVe MyHUUMNAnNbHOW Yycrnyru He nopaaeTca
nNpoyTeEHMIO NGO OTCYTCTBYET.

19. lNMnucbmMeHHoe pelleHne o0 oTkase B MNpeaocTaBfieHMM MYHUUMNAnbHOWM  yCryru
noanucbiBaeTcs HavanbHMkoM CekTopa v BblaeTcs 3asiBUTENIO C YKa3aHUeM Npu4mH oTKasa.

Mo TpeboBaHuO 3aaBUTENs, pelleHne ob oTkase B NpeaocTaBrieHMM MyHULMManbHOM
yCrnyrn npegocTaBnsieTcsi B NMCbMeHHoN doopme nnbo BblaaeTcsa Yepes MHOrodyHKLMOHaNbHbIN
LEeHTp.

20. OcHoBaHUA AOnNs MNpPUOCTaHOBMEHUS NPeaoCTaBneHMs MYHULMNAnbHOW  yCryru
OTCYTCTBYHOT.

MNMepeyeHb ycnyr, HeO6XoAMMbIX U 06s13aTesNbHbIX ANA NpeAoCcTaBeHUs MyHULUNanbHON
ycnyru, B TOM Yucrne cBefeHUs 0 AOKYMEeHTaXx BblAaBaeMbIX OpraHu3aumusimm,
y4yacTBYyHOLWMMM B NpeaocTaBNeHnn MyHULmMnanbHoOn ycnyrum

21. Ycnyrn, Heobxogumble u obsizaTenbHble ANs NPeOoCTaBreHUs MyHULMNANbHOM
yCryru, oTCyTCTBYHOT.

Mopsaok, pasamep 1 OCHOBaHUA B3MMaHUA rocyAapCTBEHHOW MOLUSIMHbI UM UHOWU NNaTbl
3a npegocTaBfieHne MyHMLUNanbHOW ycnyru
22. lNpepocTaBneHne MyHMUMNanbHOM ycnyru ocylecTengaeTcs 6ecnnartHo.

MakcumanbHbIM CPOK OXUAAaHUA B ovepeaun npy nogaye 3anpoca o npeaocraBrieHUU
MYyHULUNANbHOW yCNyru, ycrnyru opraHMsauum, y4acTBylowen B NpeaocTaBieHum
MyHUUUNaNbLHOW yCIyru, U Npu Nosly4YeHUU pesyribTaTta NpeaocTaBreHUA TakKux ycnyr

23. MakcumarnbHOe Bpemsi OXuaaHus B ovepeau npu fNUMYHOW nogade 3asiBfieHus O
npegocTaBneHm MyHULUNanbHOW yCryrn coctaBndaeTt He 6onee 15 MUHyT.

24. lNpepenbHasi NPOAOIMKUTENBHOCTb OXMOAHUA B odepeaun npu NonyyYeHun pesynsrata
npegocTaBneHnst MyHULMNanbHOW YCIyrn He OOMMKEH npeBbiwaTtb 15 MUHYT.

TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NpeAocTaBnsAeTcA MyHUuunanbHas ycnyra,
yCrnyru opraHmsaumm, y4acTBylolen B NpegocTaBneHnn MyHULMNanbHoOM ycnyrum, K
MecTaM OXWAAHMUA U Npuema 3asBuTenen, pasmeLleHnto n ochopmMneHnto BU3yarnbHOM,
TEKCTOBOM U MyNbTUMeAUMHON MHOpMaLIMK O NopsigKe NpeaocTaBleHus
MYHMLMNANbHOWN YyCIyru



25. MNpegocTaBneHMe  MyHMUMNanbHbIX  YCNYyr  OCYWECTBMASIETCA B chneuuanbHO
BblAENEHHbIX ANs 3TUX uenen noMmelleHnax Cektopa n MHOroyHKLMOHANbHOIO LEeHTpa.

26. [Ina 3asBuTenen OOmMKHO ObiTb obecneyeHo yaobCTBO C TOYKN 3pEHUS neLexogHon
AOCTYMNHOCTM OT OCTAHOBOK OOLLECTBEHHOro TpaHcnopTa. [NMyTb OT OCTaHOBOK OOLLECTBEHHOMO
TpaHcnopTa A0 MOMELLEHM NpuemMa W Bblgaydn OOKYMEHTOB AofmkeH ObiTb obopyaoBaH
COOTBETCTBYHOLLMMN MHPOPMALMOHHLIMW yKa3aTeNAMM.

27. B cnyyae ecnn uMMeeTcsl BO3MOXHOCTb OpraHu3auumn CTOSHKM (MapKoBKM) BO3ne
30aHMs (CTPOEHUS1), B KOTOPOM pasMELLEHO MNOMELLEHME MNpUeMa WM BblgadYn [OKYMEHTOB,
OpraHuM3oBbIBaeTCA CTOsIHKA (MapkoBka) Ans  NWUYHOMO aBTOMOOMMBHOrO  TpaHcnopTta
3asBuTenen. 3a Nnonb3oBaHME CTOSHKOW (MapKOBKOW) C 3asiBUTENEN nnarta He B3MMaeTCs.

28. [Ina napkoBKW cheumanbHbIX aBTOTPAHCMNOPTHbLIX CPEeACTB WMHBaNMOOB Ha KaXaoMu
cTosiHke Bblaensietcs He MeHee 10% mecT (HO He MEHee OOHOro MecTa), KOTOpble He OOIMKHbI
3aHMMaTb MHble TPaHCNOPTHbIE CpeacTBa.

29. Bxogq B nomeuweHMe npuemMa W Bbldayn [OOKYMEHTOB [OMKeH obecneumBaTb
cBOOOAHBIM OoCTyn 3asiBuTenen, OblTb obopyaoBaH YAOOHOW NECTHUUEN C MNOPYYHAMM,
LUMPOKNMU NPOXoAamu, a Takke naHaycamu Ans nepenBumxeHnst Kpecen-KonsiCok.

30. Ha 3pgaHuu pssgoM ¢ BXOOOM AOMkKHaA ObiTh pasmMelleHa nHgopmaumoHHasa Tabnmuyka
(BblBECKA), CoOAepKaLlasn cnenyoLyo nHpopmaumio:

- HaUMEeHOBaHMe opraHa;

- MECTO HaxXOXOEHUs U HPUANYECKUIN adpec;

- pexum paboTbl;

- HoMepa TenedoHOB AN CNpPaBoK;

- agpec ouumaneHoro canTa.

31. ®dacag 3gaHua  OomkeH ObiTb  obopygoBaH  OCBETUTENbHbIMM  Npubopamuy,
No3BONSAOLLMMM MOCETUTENSM 03HAKOMUTLCH C UHAOPMALIMOHHBIMK Tabnnykamu.

32. lNomeLlleHnsa npueMa 1 Bblgayn OOKYMEHTOB LOSKHbI npegycMatpvMBaTb MecTa Ans
oXnaaHusi, MTHOOPMUPOBaHUA U Npuema 3assuTtenein. B mectax ons nHpopmMmpoBaHus OOIMKEH
OblITb 0becrnedyeH OOCTyn rpaxgaH AOnsi 03HAKOMMEHus1 ¢ MHOpPMaUMEN HEe TOSMbKO B 4achl
npuema 3asiBfeHnin, Ho 1 B pabodee Bpems, korga npuem 3asBuTenen He BeAeTCs.

33. B nomelueHnn npvema u BblgauvM OOKYMEHTOB OpraHusyeTcsi pabota cnpaBOYHbIX
OKOH, B KONM4yecTBe, obecneymBaroLeM NoTpedHOCTU rpaxaaH.

34. XapaKkTepuCTUKM MOMELLEHUN npuema M BblgayM AOKYMEHTOB B 4acTu OObEMHO-
NNAHUPOBOYHBLIX W  KOHCTPYKTUBHBLIX PELUEHWMA, OCBELLEHUS, MNOXapHoW Ge3onacHoCcTw,
NUHXEeHepHOro o0bopyaoBaHWA  OOIMKHbl  COOTBETCTBOBATb  TpPebOBaHMSIM  HOPMAaTUBHbIX
AOKYMEHTOB, AEUCTBYOLLMX Ha TeppuTopun Poccunckon depepaumn.

35. MNomelweHnss npuema Bblga4yM [OKYMEHTOB oObopyayloTca crteHgamm (CTonmkamm),
cogepxawmmMmm nHopmMaumio o nopsake NpeaocTaBneHns MyHULMNanbHbIX YCIyr.

36. NomelueHne npvema W BblgayM [OOKYMEHTOB MOXET OblTb 060pynoBaHO
NHOPMAaLMOHHBIM Tabno, npenocTaBnsllWEM WHPOPMaUUKD O nopsake npeaocTaBneHus
MYHUUMNANbHOW YyCnyrn (BKMOYas TPaHCHASUMIO BUOEOPOSIMKOB, Pa3bsCHAOLWINX MNOpPSOoK
NPeAoCTaBnNeHNs MyHUUMMNANbHbIX YCAYr), a Takke Perynmpylowmm MnoTOK «3M1EeKTPOHHOWN
oyepeany. MHdopmauusa Ha Tabno MoXeT BbIBOAMTLCS B Buae beryuien CTpoku.

37. HpopmaumoHHoe Tabno pasmellaeTcsa psiaoM CO BXOAOM B MOMELLEHME TaKuUM
obpasom, u4TobObl 0ObGecneunMTb BMOMMOCTb  MaKCMManbHO  BO3MOXHOMY  KONMYECTBY
3aMHTEpPEeCOBaHHbIX L.

38. B mectax onga oXxugaHus yCTaHaBNMBAKOTCA CTYNbA (KpecenbHble CeKuun, Kpecna)
Anga sasisutenen.

B nomeweHnn npuema v Bblgadn OOKYMEHTOB BblAENsieTca MecTto ans odopmneHus
AOKYMEHTOB, npefycmaTpuBaloLlee CTosbl (CTOMKM) ¢ BnaHkamMu 3asBneHn N KaHUEeNsipCKUMun
NPUHaLNEXHOCTSAMMN.

B nomelieHusx npuema v Bblgayn OOKYMEHTOB MOryT ObiTb pasMelleHbl nnaTtexHble
TEPMUHAnbl, MUHU-OPUCHI KPEAUTHBIX YYPEXOEHMA MO MpUMEMy nnaTtbl 3a NpegocTaBreHue



MYHMLUMNANbHbIX YCNYT.

39. VHbopmaumsa o amunmm, MMeHu, oT4ecTBe U OOMKHOCTU coTpyaHuka Cektopa u
MHOTFOQYHKLUMOHANbLHOMO LEHTpa, OOMMKHa ObiTb pasMelleHa Ha JMYHOW WHAOPMAaLMOHHON
Tabnuuke n Ha paboyeM MecTe cneumanucra.

40. [Ins 3aaBuTEnsi, HaXo4sLWErocss Ha npuveme, AOMKHO 6bITb NPeayCMOTPEHO MeCTO
ANs packnagku AOKYMEHTOB.

41. MNMprem koMnnekTa JOKYMEHTOB, HEODXOANMbIX AS151 OCYLLEeCTBNEHNA MyHULMNANbHOM
yCcryru, v Bblgaya OOKYMEHTOB, MNPV HanNUyYnm BO3MOXHOCTW, AOSMKHblI OCYLLECTBMAATLCA B
pasHblX OKHax (kabuHeTax).

42. B nomelieHMax npmema u Bblaavym AOKYMEHTOB pa3mMellaeTcss abOHEHTCKUIA ALLKK, a
TaKke CTeHA No aHTUKOPPYMNUUOHHOM TemaTuke. Kpome Toro, B NOMELLEHNSAX NpMema 1 Bblaaum
AOKYMEHTOB MOTYT pPacrnpoCTpaHATbCSA MHble Martepuansl  (Opolutopbl, COOpPHMKM) NO
aHTMKOPPYMNLUNOHHOW TeMaTUKe.

NMokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHULUNANbHbLIX YCIYyr (BO3MOXHOCTb MONy4YeHus
MHcpopmaLmm o xoae NpefoCTaBlIeHUA MyHULMNANBLHOWN YCINyrn, BO3MOXHOCTb
nony4eHus ycriyru B aNeKTPOHHOU chopme nnm B MHOrohyHKLMOHaNbHbIX LIeHTpax

43. lNokasatensamun OOCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOM YCryrn SABNAKTCA:

- JOCTOBEPHOCTb NpeaocTaBngeMon rpaxxgaHam nHgopmaumu;

- NONHOTa MHAPOPMUPOBAHUS TPaXaaH;

- HarnggHocTb dopM npegocTaBnssiemMon WHdopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

- yaobCcTBO M [AOOCTYNHOCTb MOfyYeHUs WHGOpPMauuM 3aaBUTENSMU O MOpPsiAKe
npenocTaBneHnst MyHULMNanbHON yCnyru;

- cobniogeHne CpOKOB UCMOMHEHUA OTAENbHbIX agMWHUCTPATMBHLIX npoueayp W
npenocTaBneHnst MyHULMNAnbHOW YCIyrn B LENOM;

- cobnogeHnn TpeboBaHuM cTaHgapTa NpegoCcTaBneHnss MyHULUNanbHOW YCIyru;

- OTCyTCTBME Xanob Ha peweHus, gencteunsa (6esgencTene) AoOMKHOCTHbIX nuy Cektopa
N MyHULMNAnbHbIX CAYXalmMx B Xo4e NpeaocTaBneHns MyHULMNansHOM YCNyru;

- MONHOTa M aKTyanbHOCTb MHOpMaUMM O NOPsiAKE NMPEeAoCTaBNEHUA MYyHULMNANbHOM
ycryru.

44. 3asBuTtensaM npenocTaBnsieTcss BO3MOXHOCTb MNOMyYeHMsT MHAOPMauUM O Xoae
npegocTaBneHns MyHUUUNanbHOW YCryrn U BO3MOXHOCTb NOSTy4YeHUs MyHUUUNAanbHOW ycryrn B
3NEKTPOHHON dopme ¢ mncnonb3oBaHneM [lopTana rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
Mockosckon obnactn, EguMHoro noptana rocygapCTBEHHbIX U MyHUUMMANbHbBIX YyCAyr U Mo
NPUHLMNY «OOHOrO OKHa» Ha 6a3e MHOrogyHKUMOHAIbHbIX LIEHTPOB.

45. Mpyn nonyyYeHUn MyHULMNanbHOW YyCryrn 3asiBUTenb OcCyllecTBnseT He Oonee 2
B3aMMOOENCTBUI C AOIMKHOCTHbIMU NULAMN.

46. NpoaomMKNTENBHOCTL OXMOaHMAa B odepean npu obpalwieHun sassutens B Cektop
AN NONy4YeHUss MyHULMNANbHOW YCIyrn He MOXET npeBbiwaTtb 15 MUHyT.

UHble TpeboBaHusA, B TOM Yucne yunTbiBaroLwmme oCO6eHHOCTU opraHM3auum
npeaocTaBrieHUss MyHULMNaNbHOM YCIyrv no npuHLUMNY «0AHOro oKkHa» Ha 6ase
MHOro(yHKLMOHANbLHOIO LIeHTPa U B 3NEeKTPOHHOMU chopme

47. 3asBuTento NpeaocTaBnseTcss BO3MOXHOCTb MOMyYEeHUS MyHUUMNANbHOW yCryrn no
NPVHUMMNY «OOHOrO OKHa», B COOTBETCTBMM C KOTOPbIM nNpeaocTaBrneHMe MyHMUMNanbHON
YyCNyru OCyLecTBNAETCH Mnocne OAHOKpaTHOro obpalleHnsa 3asBuTens C COOTBETCTBYHOLLUM
3anpocom, a B3anmogenctane ¢ CeKTopoM OCYyLLECTBASETCA MHOIOYHKLUNOHANbHBIM LIEHTPOM
6e3 yyacTus 3asiBuTens B COOTBETCTBUN C HOPMATUBHBIMU MPaBOBLIMU akTamMu U cornawleHnem
0 B3aumogencTeum mexgy CekTopoM M MHOroyHKUMOHANbHbIM LIEHTPOM, 3aKMtOYeHHbIM B
yCTaHOBIEHHOM MOpPSiAKe.



48. OpraHusaums npenocTasneHnsa MYHULMNANbHON ycnyru Ha 6ase
MHOIO(PYHKLMOHANbHOIO LEHTpa OCYLLEeCTBNSeTCA B COOTBETCTBUMM C COrfnalieHnem o
B3anmogencTeum mexagy CekKTopoM M MHOrO(YHKLMOHANbHbIM LIEHTPOM, 3aKtO4YeHHbIM B
YCTaHOBJIEHHOM NOpPSAKe.

49. MyHuumMnanbHasa ycrnyra npegoctaBnsieTcs B MHOMOMYHKUMOHAmNbHbIX LEeHTpax cC
y4yeToM MpuHUMNa 3KCTEPPUTOPMANbHOCTM, B COOTBETCTBUM C KOTOPbIM 3asBUTENb Brpase
Bolbpate  ana  obpalleHna  3a  nonyvyeHneM  MyHuuunanbHon - ycnyrn - nobon
MHOTO(PYHKLUMNOHANbHbIA LIEHTP, PachofOXEHHbIN Ha Tepputopmum BonokonamcKoro ropogckoro
okpyra MockoBckon obnacTu.

50. MNpu npepocTaBreHMM MyHULMMAnNbHOW YCNyrn yHUBepcalibHbIMU crieumnanucTamm
MHOTrOgYHKLMOHAsNbHbIX LLEHTPOB UCMOMHATCA crnegyowme agMMHUCTPaTUBHbIE NpoLeaypbl:

1) npyem  3asBneHna U OOKYMEHTOB, HeobxoauMmblx  ONs  NpedocTaBrieHus
MYHULUMNANbHOW yCnyru;

2) Bbljadya [OKYMeHTa, SBMSOLEerocs pesynbtaTtoM NpeaocTaBneHus MyHUMUMNanbHON
ycrnyru.

AOMUHUCTpPaTUBHbIE MpoLeaypbl MO NpUeMy 3asiBEHNS U AOKYMEHTOB, HeOOXOAMMBbIX
ANs NpegocTaBneHns MyHUUMNanbHOW YCIyrn, a Takke Bbldavye AOKyMeHTa, SABMsoLerocs
pe3ynbTaToM MpefoCTaBNeHNs MYHULMNANbHOM YCyrn, OCYLLECTBASKTCA YHMBEpCarbHbIMU
crneumnanucTtamm MHOro(PyHKLUNOHaNbHbIX LEHTPOB MO NPUHLMMY 3KCTEPPUTOPUASIBHOCTMW.

51. 3aaButen MMerT BO3MOXHOCTb MOSTyYEHUS MyHULUNANbHOM YCNyrn B 3NEKTPOHHOM
dopme ¢ ncnonb3oBaHneM EAMHOro noprana rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr u
MopTana rocygapcTBEHHbIX M MyHUUMNanbHbIX Yenyr MockoBckon obnactu B YacTu:

1) nonyyeHus nHopmaLmm o0 Nopsiake NpeaocTaBneHs MyHUUMNanbHON yenyru;

2) 03HaKoMmneHnss ¢ opMaMn 3asaBIIEHUA M WHbIX OOKYMEHTOB, HeobxoaumbIx And
NonyyYyeHUs MyHuMUMnanbHOW ycnyri, obecrnedeHnsa [OCTyrna K HUM Ona KONUMPOBaHUA U
3anofiHeHWs1 B 9NEeKTPOHHOM BUAe;

3) HanpaBneHna 3anpoca W [OOKYMEHTOB, HeobxoouMmbIX ANs  npegocTaBneHus
MYHULMNANbHON yCnyru;

4) ocyLecTBNEHNsI MOHUTOPUWHIa Xo4a NpeaocTaBneHnst MyHULMnanbHON YCryri.

52. Npn HanpaBneHun 3anpoca O NpefocTaBrieHMM MyHUUUNanbHOM Yycryru B
3NEKTPOHHON dhopMme 3asBuTenb opMUpyeT 3asiBfieHMe Ha npegocTtaBneHne MyHUUMnanbHOm
ycnyru B oOpMe 3MEKTPOHHOIO [OKYMEHTa M MOANUCLIBAET €ro 3neKTPOHHOW MOAMUChbI B
cooTBeTCTBUM C TpeboBaHusmu dPegepanbHoro 3akoHa Ne 63-®3 wn  TpeboBaHusMU
depepanbHoro 3akoHa Ne 210-03.

53. Npn HanpaBneHuss 3anpoca O NpefocTaBfeHuM MyHUUUNAanbHOW ycryru B
9NEKTPOHHON dopMe 3asiBUTENb BMpaBe MNPUNIOXUTbL K 3asBNEHW0 O MNpeaocTaBneHum
MYHUUMNANbHOW YCNYrn OKYMEHTbI, yKa3aHHble B MyHKTe 23 agMUHUCTPATUBHOMO perfameHTa,
KOTopble (POpMUPYIOTCA M HaMNpaBnAlTCA B BUAE OTAENbHbIX (halfioB B COOTBETCTBUMM C
TpeboBaHMsIMKN 3aKOHOOATENLCTBA.

54. MNpu HanpaBneHun 3asiBreHUss U npunaraemMblX K HeMy LOKYMEHTOB B 9NEeKTPOHHOM
dopme npeacTaBuTENEM  3aABUTENs, [LOEWCTBYOWMM Ha OCHOBaHUM  [JOBEPEHHOCTW,
AOBEPEHHOCTb JOSMKHA OblTb NpeacTaBneHa B oopMe ANEKTPOHHOIO JOKYMEHTa, NOANMCaHHOMO
9NEKTPOHHOW NOAMUCHIO YNOSTHOMOYEHHOIO Nnua, BbigasLlero (nognucasLLero) OBEPEHHOCTb.

55. B TeyeHne 5 pgHenm cC paTtbl HanpaefieHMa 3anpoca O NpefocTaBfieHun
MYHUUMNANbHOMW YCNyrM B 3NEKTPOHHOM dhopMe 3asBuTenb npegoctasnser B CekTop
AOKYMEHTbI, NpeAcTaBneHHble B NyHKTe 23 aAMUHUCTPATUBHOIO perrnamMeHTa (B crydae, ecnu
3anpoc N AOKYMEHTbI B NEKTPOHHON (hopMe He COCTaBSfieHbl C UCMOSIb30BaHNEM 3SIEKTPOHHOM
NOAMMUCY B COOTBETCTBUUN C AENCTBYIOLLMM 3aKOHOAATENBCTBOM).

56. [Ins 06paboTkM nepcoHanbHbIX JaHHbLIX NPU perncTpauun cydbekTa nepcoHanbHbIX
AaHHbIX Ha EuHOM nopTtan rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr u Ha [loprtane
roOCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactu nonyvyeHne cornacus
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3asaBUTENSA B COOTBETCTBUM C TpeboBaHusMn ctaTbn 6 degepanbHoro 3akoHa Ne152-P3 He
TpebyeTcs.

lll. CoctaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbBIX Npoueayp
(nencrBun), TpeboBaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM YMCIie 0COGEHHOCTH
BbINOJIHEHUA aAMMHUCTPATUBHLIX Npoueayp (AencTBUN) B INEKTPOHHOMU chopme n
MHOroyHKLUMOHaNbHbIX LIeHTpax

57. MNpepoctaBneHne MyHUUMNANbHOM  YCryrn BKMYaeT B ceba  cneaywowime
aAMWHNCTPaTMBHbIE NpoLeaypbl:

1) npyem 3asiBNeHnss W [OOKYMEHTOB, HeobxoaumbiX Ans  npefocTaBlieHns
MYHULMNANbHON yCnyru;

2) peructpauua 3asiBNEHUS W OOKYMEHTOB, HeobxoaumbiX Ans npefocTaBieHns
MYHMLMNANbHON yCnyru;

3) nNpuHATME  peleHuMss O npegoctasneHun (06  oTkase  NpedocTaBrieHUs)
MYHMLMNANbHON yCnyru;

4) Bblgava OOKYMEHTA, SBMSAIOLWErocs pesynbTaTtoM NpedoCTaBfieHns MyHULMNanbHOM
YCnyru.

Brnok-cxema npeaoctaBrneHUs MyHULIMNArIbHOM YCIyrun
58. briok-cxema nocnegoBaTenibHOCTU AEUCTBUM NPU NPeaocTaBneHum MyHULUNanbHON
ycryru npeacrasneHa B NPUnoXXeHun 2 K agMUHUCTPaATUBHOMY perfiaMeHTy.

Mpuem 3asBneHUs M OKYMEHTOB, HeOOXoAUMBIX ANA NpeAocTaBNeHNA MyHMLUNaNbHOW
ycnyru

59. OcHoBaHMeM Ans Hadana ocCyLeCTBEeHUs agMUHUCTPaTUBHOW npouenypbl nNo
npuemMy 3asiBNEeHUs N [OKYMEHTOB, HeobXxoauMMbIX ANS MNpedoCTaBfeHUMst MyHMUMNanbHOW
ycnyrn, asnsietcs noctynnieHne B CekTop unu MHOrOQYHKUMOHASbHBIA LEHTP 3asdBreHnsa o
NpeaocTaBneHMM  MyHMUMMNANbHOM  ycnyrM WM npunaraeMblXx K  HEMY  [OOKYMEHTOB,
npeacTaBfeHHbIX 3asBUTENEM:

a) B CekTop:

- NOCPeaCcTBOM NMYHOro obpalleHns 3asBuTens,

- NOCPEACTBOM TEXHWYECKMX cpenctB EguMHOro noprana rocydapCTBEHHbIX U
MYHUUMNAanNbHbIX yYCnyr unu MNMoptana rocygapcTBEHHbLIX U MyHUUMNAnNbHbIX ycrnyr MOCKOBCKON
obnacTtu;

6) B MHOrOoOYHKLMOHANbHbIA LEHTP NOCPEACTBOM fIMYHOro obpalleHns 3aaBuTens.

60. NMpnem 3asdABneHNsS UM OOKYMEHTOB, HeobxoguMbix AOnsi  nNpeaocTaBneHust
MYHUUMNANBHOMW  YCRyrK,  OCYLIECTBASKOT  cOTpyaHukn  Cektopa unmMm  COTPYLHMKK
MHOrOgYHKLMOHANbHOIO LEeHTpa.

61. NMpuem 3aaBneHNs U  [OOKYMEHTOB, HeobxogumMblx AOns  npegocTaBreHust
MYHULMNANbHOM YCNYrn OCYLWECTBNSAETCA B MHOrOYHKUMOHAIbHbIX LlEHTPax B COOTBETCTBUM C
cornaweHnsmn o B3anmmopgencTsum mexgy CekTopoM M MHOrO(YHKUMOHAMNbHLIM LIEHTPOM,
3aKMOYEHHBIMU B YCTAHOBMEHHOM MOpPsSiAKe, €CMM  UCMNOSIHEHME AaHHOW  npoueaypbl
nNpeaycCMOTPEHO 3aKMYEHHbIMW COornalleHnsiMu.

62. Mpn nocTynneHnn 3asiBNEHNA N NpunaraembiX K HEMY OOKYMEHTOB MOCPEACTBOM
nn4yHoro obpaleHuss 3aasutensa B CekTop UM MHOrOYHKUMOHASbHBIN LIEHTP, Cheunanucr,
OTBETCTBEHHbIA 3@ MNPUEM [AOKYMEHTOB, OCYLUECTBASET CNeaylLlyl MNOoCrneaoBaTeribHOCTb
JEeVNCTBUN:

1) ycTaHaBnmMBaeT npeamMeT MakCUMarbHbIA CPOK;

2) ycTaHaBnMBaeT COOTBETCTBME JIMYHOCTU 3asiBUTENS OOKYMEHTY, y4OCTOBepsHLeMy
NNUYHOCTb (B Crnyyae, ecnu 3asiButenem aBnsieTcst omsanyeckoe nuuo);

3) npoBepsieT  HanuMyuue  OOKYMeHTa, YAOCToBepsdwwero npaesa  (MOAHOMOYNSA)
npeacrasutens  cwuandeckoro numua (B crniydae, ecnu  C  3asaBneHnemMm obpauiaetcs
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npeacraBuTeNb 3aaBUTENS);

4) ocyLLeCTBSIeT CBEPKY KONUIN NpeacTaBneHHbIX AOKYMEHTOB C X OpUrnHanamu,

5) npoBepsieT 3asiBNEeHNe U KOMMSEKTHOCTb npunaraemblX K HemMy [LOKYMEHTOB Ha
COOTBETCTBUE MNEPEYHI0 [OOKYMEHTOB, MPedyCMOTPEHHbIX MYyHKTOM 23 aaMUHUCTPaTUBHOIO
pernameHTa;

6) NpoBepseT 3asaBneHMe U npunaraemble K HEMY OOKYMEHTbl Ha Hanuuve nogYuCcToK,
NPUNNCOK, 3a4EPKHYTbIX CIOB N UHbLIX HEOTOBOPEHHbIX UCMPaBMEHUI, CEPbE3HbIX MOBPEXOEHUNA,
He NO3BONSALLMX OAHO3HAYHO UCTOMKOBATb UX COAEPXKaHWE;

7) ocyLlecTBNsAeT Npuem 3asiBfieHUst U JOKYMEHTOB MO OMUCKU, KOTopasi COAEPKUT MOSHbIN
nepeyeHb [OOKYMEHTOB, MNPeACTaBMEHHbIX 3asBUTENEM, a [MpuM  HanMyuu  BbISIBNEHHbIX
HeJoCTaTKOB - UX OMUCaHue;

8) BpyYaeT Konuto onmcu 3aasuTento.

63. Cneumanuct  MHOrOQYHKUMOHANbLHOIO  LUEeHTpa, OTBETCTBEHHbIA 3a  nNpuem
AOKYMEHTOB, B [OMOSIHEHWE K [OEWCTBUSAM, YKasaHHbIM B NyHkTe 80 agMUHUCTPaATUBHOIO
pernameHTa, OCyLleCcTBNSAET cneaylolwme 0encTBus:

1) npoBepsieT KOMMMEKTHOCTb NPeACTaBfEeHHbIX 3asiBUTENEM LOKYMEHTOB MO MEPEYHI0
AOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 23 afiMUHUCTPATUBHOIO perfameHTa;

2) npu HanuuMM BCEX [OOKYMEHTOB W CBeOEHWA, NpeayCMOTPEHHbIX MYHKTOM 23
aAMUHUCTPATUBHOIO perfameHTa nepefaeT 3asBreHWe W npunaraemble K HeMy AOKYMEHTbI
crneumanmcTty MHOropyHKLMOHaNbHOro LeHTpa, OTBETCTBEHHOMY 3a OpraHu3auuio HarnpasneHus
3asiBfieHns 1 npunaraembiX K Hemy JOKyMeHTOB B CekTop.

CoTpyaHMK  MHOrOOYHKLMOHANbHOIO  LUEeHTpa, OTBETCTBEHHbLIN 3a  OpraHu3auumio
HanpaBneHnsa 3asiBfeHnst U npunaraemMblx K Hemy AokymeHToB B CeKkTop, opraHuMsyeT nepegady
3as8BMNeHMss M [OOKYMEHTOB, NpeAcTaBneHHbIX 3asiButeneMm, B CeKTop B COOTBETCTBUMM C
3aKMOYEHHbIM  COrfaweHneM O  B3auMOAEWNCTBMM WM MOPSIAKOM  Oenonpov3BOACTBA
MHOMO(YHKLMOHAMNbHbIX LEHTPOB.

64. MakcumanbHoe Bpems npuemMa 3asiBfieHust U npuraraemMblx K HEMY JOKYMEHTOB Npu
nnyHoMm obpalleHun 3aaBuTens He npesbiwaeT 15 MUHYT.

65. Mpu oTcyTCTBMM Y 3asaBUTENS, 0O6paTUBLLErOCS SIMYHO, 3anOSTHEHHOIO 3asBEHUs UMK
He NpaBWibHOM €ro 3anoniHeHun, crneumannct Cektopa unmM MHOrogYHKUMOHANBLHOMO LIEeHTPa,
OTBETCTBEHHbIA 32 MPUEM LOKYMEHTOB, KOHCYNbTUPYET 3asiBUTENA MO BOMpocam 3arnofHEHUS
3asBneHus.

66. Mpy nocTtynneHnn 3adaBreHUs U MnpurnaraemblX K Hemy [JOKyMeHToB B CekTop
nocpeacTBOM MOYTOBOrO OTMNpaBneHns cneuynanuct CekTopa, OTBETCTBEHHbI 3a MNpueMm
3asBfieHMN N OOKYMEHTOB, OCYLLEeCTBNAEeT OeNCTBUA cornacHo NyHKTy 80 agMMHUCTpPaTUBHOIMO
pernameHTa, Kpome [OeWCTBUM, nNpeayCcMOTpeHHbIX nognyHktamm 2, 4 nyHkta 80
aAMUHUCTPaTUBHOIO pernamMeHTa.

Onuck HanpaBnseTcsa 3asiBUTENO 3aKasHbIM NOYTOBLIM OTNPaBfiEHNEM C yBEAOMIIEHNEM
O BPyYeHUU B TedeHne 2 pabounx AHen ¢ aaTbl NOAyYEeHUsa 3asiBrieHUst U npunaraemMblx K HeMy
AOKYMEHTOB.

67. B cnyyae noctynneHust 3anpoca O MpPeAoCTaBfieHUM MyHULMNANbHOW YCryrn w
npunaraeMblXx K Hemy [OKYMEHTOB (NpW Hanmuvyuu) B 3NEKTPOHHOW hopme MOoCpeacTBOM
EouHoro noptana rocygapCTBEHHbIX U MyHUUMNANbHbLIX yenyr unu MNMoptana rocyaapCTBEHHbIX
1N MyHUUMNanbeHbIX yenyr MockoBckon obnactu cneumanuct Cektopa, OTBETCTBEHHbIV 3a NpUeM
AOKYMEHTOB, OCYLLECTBNSAET CreayoLLylo NocrneaoBaTenbHOCTb AENCTBUN:

1) npocmaTpmBaeT ANeKTPOHHbIe 0bpasbl 3anpoca O NpegoCcTaBNeHNN MYyHULMMNANbHON
yCryrm u npunaraembix K HeMy JOKYMEHTOB;

2) oCyLlecTBNAET KOHTPOSb  MOJSTyYEHHbIX 3MEKTPOHHbIX 00pasoB  3asBNeHUs W
npunaraeMblx K HEMy JOKYMEHTOB Ha npeaMeT LIeNoCTHOCTY;

3) comKempyeT gaTy nosnyyYyeHnsa 3asiBNeHns 1 npunaraemMbiX K HeMy JOKYMEHTOB;

4) B cnyyae ecnu 3anpoc Ha npefoctaBreHne MyHUUMNanbHOW YCIyrm U OOKYMEHTHI,
npeacTaBfieHHble B 9NEKTPOHHOW (opMe, He 3aBepeHbl 9NEeKTPOHHOW NoAnNucblo B
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COOTBETCTBUN C AEWCTBYHOLMM 3aKOHOOATENbCTBOM HanpaBnsieT 3asiBUTEN0 4epe3 NUYHbIN
kaOvHeT yBeOoOMIIEHME O HeoOXOoOMMOCTM MpeacTaBuMTb  3anpoC O  MNPEAOCTaBMEHUM
MYHAUMNANbHON YCNyrM W [OKYMEHTbl, NOAMMWCAHHbIE 3MEKTPOHHOW noanucbro, nnbo
npeactaButb B CeKTOp MOAJNIMHHWUKMA [AOKYMEHTOB (KOMWM, 3aBEPEHHble B YCTAHOBMEHHOM
nopsigke), ykasaHHbIX B MyHKTEe 26 aAMUHUCTPATUBHOIO perfameHTa, B CPOK, HE NpeBblLLatoLLNi
5 kaneHgapHbIX OHEN € AaTbl MOy4YEHMs 3anpoca O NPeAOCTaBNEHUN MYHULMNANBHOW YCIyTn U
npunaraemMbix K HEMy JOKYMEHTOB (MPW HaNMYnn) B 3NEKTPOHHOW hopme;

5) B crniyyae ecnu 3anpoc O MpegocTaBlieHNM MyHUUMMNANbHOW YCNyrn M OOKYMEHTbI B
9NEKTPOHHON hopme noanucaHbl 3NEeKTPOHHOW NOAMNUCHI0 B COOTBETCTBUM C OENCTBYHOLLUM
3aKOHOOATENbCTBOM HaMpaensieT 3asBUTENO Yepe3 IUM4YHbIN KabuHeT yBeaoMIIeEHWE O
noslyyeHMM 3anpoca O NpeaoCTaBNEHUN MYHUUMMNANbHOW YCNyrM KM npunaraembiX K Hemy
[OKYMEHTOB.

68. MakcMManbHbI CPOK OCYLLECTBEHNA aAMWHUCTPATMBHON Mpouenypbl He MOXeT
npesBbiwatb 2 pabounmx [JOHEW C MOMEHTa nocTynneHus 3asBneHna B Cektop wnm
MHOIO(PYHKLMOHANbHbIN LEHTP.

69. PesynbtatoM UCMOnMHEHUs agMWUHUCTPATMBHOMW Mpoueaypbl Mo nNpuemMy 3asBreHus u
npunaraeMbliXx K HeMy [AOKYMEHTOB, HeobXxoaMMbIX AONfs MNPeAoCTaBfeHUs MyHMUMNanbHON
ycnyru, siBNseTCA:

1) B CekTope - nepefava 3asiBNeHUs1 N nNpunaraemblx K HEMY LOKYMEHTOB COTPYAHMUKY
Cekmopa, OTBETCTBEHHOMY 3a perucTpauuto MOCTYMMBLUErO 3anpoca Ha npegocTaBreHne
MYHMLMNANbHON yCnyru;

2) B MHOrO(YHKUMOHAmNbHbIX  LEHTpax nMpuU  HanmuMuMm  BCEX  [AOKYMEHTOB,
NpPeayCMOTPEHHbIX MYHKTOM 23 agMUMHUCTPATUBHOIO perfiameHTa, — nepegada 3asiBleHus U
npunaraembix K Hemy JOKyMeHToB B CekTop.

70. Cnocobom pukcaumm pesynbtata MWCNOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl
ABMNAETCS OMUCb NPUHATBIX Y 3asABUTENSA JOKYMEHTOB UMW YBEAOMIIEHNE O MPUHATUM 3anpoca O
NpeaoCTaBneHNN MyHULMNANbHOW YCIyr 1 NpunaraemMbiX 4OKYMEHTOB.

Pernctpauus 3asaBneHuss  AOKYMEHTOB, HEOGXOAMMbIX ANs NpeaocTaBfieHns
MYHULMNANbLHOM yCIyrm

71. OcHoBaHMeM ANSA Havyana oCyLeCTBNEHMS aAMUHUCTPATMBHON Npoueaypbl ABnseTca
noctynnexHne cneumanucty CekTopa, OTBETCTBEHHOMY 3a perucTpaumio  MNoCTyNaroLmx
3anpocoB Ha MNPeAoCTaBfieHNE MYHMUMNANbHOW YCNyru, 3asBfeHus 1M npunaraeMbiX K HEMy
[OKYMEHTOB.

72. Cneumanunct Cektopa OCYLLECTBMSET pPerucTpaumio 3asBrneHus U npunaraemblx K
HEMy [OOKYMEHTOB B COOTBETCTBUM C MOPSIAKOM  OEronpou3BOACTBa, YCTAHOBMIEHHBIM
CekTopoM, B TOM 4MCfEe OCYLLUECTBNSET BHECEHME COOTBETCTBYHOLLMX CBEOEHWA B XypHan
permctpauun obpaweHnin O MNpPeaoCTaBfEeHUMM  MyHuMUMNanbHOWM ycnyrm wu  (Mnn) B
COOTBETCTBYHOLLYO MHPOPMALIMOHHYIO CUCTEMY.

73. Peructpauma 3asiBneHuss U npwunaraeMblX K HeEMy [OOKYMEHTOB, MOfyYeHHbIX
nocpeacTBOM NIMYHOrO obpalleHns 3asiBUTeNst Uin NOYTOBOrO OTNPaBMEHMs, OCYLLECTBNSETCS B
CPOK, He npeBbiwamwmin 1 pabounn oeHb, ¢ AaTtbl NOCTYMNEHUSA 3asBEHUSA N NpunaraemMbix K
Hemy AoKymeHToB B CekTop.

74. Pernctpaums 3asiBNeHMs U nNpunaraemblX K HEMy [OOKYMEHTOB, MONyYEHHbIX B
9NEeKTPOHHON hopme yepe3 EAmHbIM nopTan rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr Unu
MopTan rocyaapCTBEHHbIX U MyHMLMNANbHbIX ycnyr MockoBCKOM 06rnacTu, OCyLLECTBNSETCA He
nosgHee 1 pabouero gHs, creytoLlero 3a gHeM mx noctynneHust B Cekrop.

75. Peructpauma 3asiBneHuss U npwunaraeMblX K HeEMy [OOKYMEHTOB, MOfyYeHHbIX
CekTopoM nocpeacTBOM nepenayn nx n3 MHOroyHKLMOHANbHOro LieHTpa, OCYLLIECTBNAETCA He
nosgHee 1 paboyero gHA, crieayroLlero 3a AHeM mux noctynnennsi B Cektop.
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76. MNocne peructpauum B CekTope 3asiBfieHMe U npunaraemble K HeMy [LOKYMEHThI,
HanpaBnATCA Ha paccMoTpeHne creumanucty Cektopa, OTBETCTBEHHOMY 3a NpedocTaBrieHne
MYHULUMNANbHOW YCRyru.

77. MakcnmanbHbI CPOK OCYLLECTBIEHUS aLMUHUCTPATUBHOW npoueaypbl HE MOXET
npesbIiWwaTh 2 pabounx gHen.

78. Pe3ynbtaToM UCMOMHEHUA aAMUHUCTPATUBHOW Mpouedypbl MO perucrpayuu
3as8BfieHMS W npunaraemblX K HeMy [JOKYMEHTOB, Heobxoaumbix ANnd npefocTtaBrneHuns
MYHULMNANbHON YCIyru, ABRseTCa nepegaya 3asBrneHus U npunaraeMblX K HEMY OOKYMEHTOB
coTpyaHunky CekTopa, OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNaIbHON YCIyri.

79. MNpun obpalieHnmn 3aaBUTENS 3a NONyYEHMEM MyHUUMMNANbHON YCYrn B SNIEKTPOHHOWN
dopme CekTop HanpasnseT Ha EguHbIM nopTan rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCNyr
unu MNopTtan rocygapCTBEHHbIX Y MyHMUMNanNbHbIX ycnyr MockoBckon obractv nocpeacTBoM
TEXHUYECKNX CPeaCcTB CBA3M yBEAOMSIEHWE O 3aBepLUeHUN MWCMOSMHEHUS aAMUHUCTPATUBHOM
npoueaypbl C ykasaHneM pesyrnbTaTa OCyLeCTBNEHNS aAMUHUCTPATUBHOM Npoueaypbl.

80. Cnocobom bukcauum UCMONHEHUS agMWHUCTPATMBHOM nNpoueadypbl  ABMASIETCS
BHECEHME COOTBETCTBYHLUMX CBEOEHWA B  >XypHan peructpauum obpalleHun  3a
npegoctaBreHMeM MyHUUMNANbHOW YCNYrM WM B COOTBETCTBYHOLLYH MH(OPMAaLMOHHYHO
cuctemy CekTopa.

MpuHATHMe pelueHus o npepocTtaBneHnn (06 oTkase B NpegocTaBfieHUN) MyHUUMNanHoOMn
ycnyru

81. OcHosaHueM Ons Havana agMUHUCTPATMBHOW Mpoueaypbl N0 MNPUHATUIO peLLeHUs O
npegoctaeneHmn (06 oTkase B NpegoCcTaBneHnn) MyHUUMNANbHONM YCryrn SiBRASEeTCS nonyyeHne
crneumanmuctom Cektopa, OTBETCTBEHHbIM 3a NpefoCTaBeHNe MyHMLMNANbHOW yCryrn, naketa
AOKYMEHTOB, YKa3aHHbIX B MyHKTE 23 agMUHUCTPATMBHOIO pernaMmeHTa.

82. CneumanucT ocyLLeCcTBMNSET CneayoLLyo NocneaoBaTenbHOCTL AENCTBUN:

1) npoBepsieT 3asiBEHNE N KOMMIIEKTHOCTb MpunaraemMblX K HemMy [OOKYMEHTOB Ha
COOTBETCTBUE MEPEYHIO AOKYMEHTOB, NPEeayCMOTPEHHbIX MYHKTOM 23 agMUHUCTPaTUBHOIO
pernameHTa;

2) ycTaHaBnuBaeT Hanuume (OTCYTCTBME) OCHOBaHWMA AN OTKasa B MNpPeaoCTaBleHUM
MYHMLMNANbHON YCNYr, YKa3aHHbIX B NYHKTE 28 agMUHUCTPATMBHOIO pernaMeHTa;

3) npw OTCYTCTBMM OCHOBaHWUM ANS OTKasa B NpefoCTaBfEHNN MyHULMNANbHOW YCIyry,
YKa3aHHbIX B MyHKTE 28 HacTosLLero agMMHUCTPATMBHOMO perfnaMmeHTa:

a) BHOCUT cBedeHuss 006 OTBETCTBEHHOM IMUe 3a MeCTO 3axopoHeHuss B KHury
perncTpaunmn 3aXopoOHEHNN (3aXOPOHEHUI YPH C MPaxom);

6) wu3bIMaeT npexHee yaocToBepeHne u O0dopMMsSeT HOBOE YOOCTOBEPEHME O
3aXOPOHEHUN Ha APYroe NMLUO — OTBETCTBEHHOE JMLIO 3a MECTO 3aXOPOHEHMUS;

B) BHOCMT MHGOpPMaLMIO O MepeperncTpaumm cemMemnHblX (PoAoBbIX) 3aXOPOHEHUN B
peecTp CeMenHbIX (POoOOBbIX) 3aXOPOHEHWM B CPOK He Boriee Tpex paboumx OHEen co OHS
npoBeaeHnsa nepeperncTpaumu,;

4) nepefaeT yOooCTOBEpPEHME O 3axXOPOHEHMM WK OTKa3 B NpedocTaBlieHUM
MyHUUMNaneHon ycnyrn cneumanucty Cektopa, unvM chneuvanucTy  Haxogswemycs B
MHOTrOOYHKLMOHANbLHOM LIEHTPEe, OTBETCTBEHHOMY 3a Bblgayy pesynbTata npeaocTaBrieHus
MYHULMNANbHON YCNyru.

83. MakcumanbHbIA CPOK OCYLLIECTBIIEHMS agMWHUCTPATMBHOM npouenypbl HE MOXET
npesbiwartb 1 pabounn geHb ¢ MOMEHTa nonyveHust cneumannuctom Cektopa, OTBETCTBEHHbIM
3a npegocTaBneHne MyHUUMNanbHOW YCIyrn, naketa AOKYMEHTOB, yKa3aHHbIX B MyHKTe 23
aAMWHNCTPATMBHOIO perfameHTa.

84. MNpuHATME peweHns o npegoctaesneHnn (06 oOTkase B NpegocTaBfieHun)
MYHULMNANbHON YCNyrn ocyLLecTBnseTca HavanbHkoMm CekTtopa.
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Kputepmem NpuvHATUSA pelleHust O npegoctaBneHun (06 oTkase B NpeaocTaBfeHun)
MYHULUMNANbHON YCNyrn €BMSETCA YCTAHOBMEHME Hanuunsa WM OTCYTCTBUSI OCHOBAaHWN,
yKa3aHHbIX B NyHKTe 28 aAMUHUCTPATUBHOIO pernamMeHTa.

85. PesynbtatoM agmMuHUCTpaTUMBHOW npouenypbl SBMSETCA nepepada creumnanucty
CekTopa:

1) BHeceHHOMW 3anucu 06 OTBETCTBEHHOM nNULE 3a MECTO 3axOpOHeHusi B KHury
perncTpaumm 3axOpOHEHUA (3aXOPOHEHUMM YPH C NpaxoM) M O(OPMIEHHOIO HOBOroO
YAOCTOBEPEHNSA O 3aXOPOHEHUM;

2) NUCbMEHHOrO OTKasa B NpefoCTaBNEHNN MyHULMMNANbHOW YCIyrn.

86. NMpn obpalleHnn 3aaBuTensa 3a NoNy4YeHMeM MYHULMNANbHOM YCAYrn B 3NEKTPOHHOM
dopme CekTop HanpasnseT Ha EguHbIM nopTan rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCNyr
unu MNopTtan rocygapCTBEHHbIX Y MyHMUMNanNbHbIX ycnyr MockoBckon obractv nocpeacTBoM
TEXHUYECKNX CPeaCcTB CBA3M yBEAOMSIEHWE O 3aBepLUeHUN MWCMOSMHEHUS aAMUHUCTPATUBHOM
npoueaypbl C ykasaHneM pesyrnbTaTa OCyLeCTBNEHNS aAMUHUCTPATUBHOM Npoueaypbl.

87. Cnocobom pukcaumm pesynbtata MWCNOSIHEHUS aAMUHUCTPATUBHOM Mpouenypbl
ABNSETCA BHECEeHWe COOTBETCTBYHOLIMX CBEAEHUA B XXypHan perucrtpaumm obpalleHuin 3a
npegoctaBreHMeM MyHUUMNANbHOW YCNYrM WM B COOTBETCTBYHOLLYH MH(OPMAaLMOHHYHO
cuctemy CekTopa.

Bbipaya AOKyMeHTa, ABNAKOLWEroca pe3ysfibTaToM nNpeaocTaBneHUa MyHULMNanbHOW
ycnyru

88. OcHoBaHMeM NS Havyana agMWHUCTPaTMBHOW Npoueaypbl ABASETCA NOCTynfeHne B
CekTOop wnu crneumanucty Haxoaswemyca B MHOrO(YHKLMOHANbHOM LEHTpe, pesynbrata
NpeaoCcTaBneHns MyHULMNAaneHON yCnyru.

89. Cneumanuct Cektopa, unm crneumanuct Haxoddwmincs B MHOTOQYHKLMOHANbHOM
LEeHTpe, OTBETCTBEHHbIN 3a BblAayy pesynbrata MNpPeaoCTaBleHUs MyHUUUNAnNbHOW YCnyru
(banee — cneumnanucT), NpU NOCTYNMEHUN K HEMY OTKasa B NpefoCTaBleHUn MyHUUMNAnNbLHON
ycnyrn (ganee - otkas), opopMIEHHOro Ha BymMaXHOM HocuTerne, BblOAeT OTKa3 3asABUTENIO;
ecnu 3asiBuTenemM npencTtaBnsfiocb YOOCTOBEpPEHME O 3aXOPOHEHWW, BO3BpalLaeT ero
3as8BUTENIO — MaKCUMaribHbIA CPOK — 15 MUHYT.

90. MNpu nocTynneHMn K cneuuManucty HOBOrO YAOOCTOBEPEHUA O 3aXOPOHEHUU, C
BHECEHHbIMW B HEro cBefjeHNAMM 06 OTBETCTBEHHOM fMLIE 3@ MECTO 3aXOPOHEHUS, cneumanucT
yCTaHaBNMBaET COOTBETCTBME NIMYHOCTU 3asBUTENS AOKYMEHTY, yOOCTOBEPSAOWEMY FIMYHOCTD,
BblJaeT yOOCTOBEPEHME O 3aXOPOHEHNN 3asIBUTENIO — MakCUMarbHbIW CPOK — 15 MUHYT.

91. [JOMKHOCTHLIM ~ NINLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aOMUHUCTPATUBHOM
npoueaypbl, SBNAETCA UCMOMHUTENDb YNOTHOMOYEHHOrO opraHa MeCTHOrO camoynpaBreHus B
cthepe norpebeHns u noxopoHHoro pena Mockosckon obrnactm no Bonokonamckomy
rOPOLCKOMY OKpYTY.

92. MakcumarnbHbI CPOK OCYLLECTBNEHUS agMUHUCTPATMBHOW nNpoueaypbl HEe MOXeT
npesbiwartb 15 MUHYT C MOMEHTa MNOCTYMMEeHUs Cheumanucty oTka3a B NpedoCcTaBrieHUn
MYHULUMNANBHOM YCyrn UM HOBOMO YyOOCTOBEPEHMUSI O 3aXOPOHEHUM.

93. PesynbtaToM agMUHUCTpPaATUMBHOW npoueaypbl  ABMNSETCH Bbldada 3asiBUTESO
YyAOCTOBEPEHUS O 3aXOPOHEHUN NI OTKa3a B NpefoCTaBNeHNN MyHULMNANbHOW YCyri.

94. Bolgaya pesynbTata npegocTaBfeHns MYHULMNANbHOM YCIyrM OCYLeCcTBNAeTCs
cnocobom, ykasaHHbIM 3adBuTENEM Npu nogade 3asBneHna M HeobBXOAMMbIX AOKYMEHTOB Ha
nony4yeHne MyHuuunanbHOM ycryru, B TOM Yncne:

- Npu Nin4HOM obpalleHun B CekTop;

- Npy NNYHOM OBpaLleHUn B MHOTOQYHKLUNOHAbHbBIN LIEHTP.

95. B cnyyae  ykasaHud 3asBuTenem Ha nonyyeHue pesynbTata B
MHOropyHKUMOHanNbHOM  UeHTpe, CekTop  HanpaenseTr  pesynbraT  nNpeaocTaBreHus
MYHAUMNANbHON YCNyrM B  MHOrO(YHKUMOHANbHbLIA LEHTP B CPOK, YCTAHOBMEHHbIA B
cornaweHunmn, 3akntoyeHHbIM mexagy CekTopomM U MHOrO(YHKLMOHANbHbIM LIEHTPOM.
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96. Bblgaya OOKyMeHTa, SBNAOLWErocs pesynbtaToM npefocTaBreHns MyHULUnanbHON
YCNyru, OCYLeCTBNAETCS  MHOrOQYHKUMOHAlNbHBIMW  LleHTpaMM B COOTBETCTBMM  C
3aKMOYEHHbBIMXU B YCTAHOBSIEHHOM MOpPSAKe COrfnaleHusiMM O B3auMOAEWUCTBUKU, €ecrnu
NCNONHEHe AaHHOW npouenypbl NPeayCMOTPEHO 3aKHOYEHHBIMU COrMaLlleHNnaMU.

97. MNpun obpalieHnn 3aaBuTena 3a nonyyeHneM MyHUUMNanNsLHOW YCAyrn B SNEKTPOHHOWN
dopme CekTop HanpasnseT Ha EAuHbIN nopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX YCNyr
unu MNopTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckon obnactv nocpencrsom
TEXHUYECKNX CPEACTB CBSA3W yBeAOMISIEHME O 3aBEPLUEHUN WUCMOSNHEHUS aaMUHUCTPATUBHOM
npouenypbl C ykazaHMeM pesyrnbraTa OCyLEeCTBEHUS agMUHUCTPaTUBHOW Npoueaypbl.

98. Cnocobom dukcauumn pesynetata WMCNONHEHUS aAMWHUCTPATMBHOW npoueaypbl
ABNSETCA BHECEHWe COOTBETCTBYIOLLMX CBEAEHWW B XXypHan perucrpauum obpaleHun 3a
NpeaocTaBneHneM MyHULMNANbHOW YCryrm WM B COOTBETCTBYHOLLYIO WH(OPMaLMOHHYIO
cuctemy CekTtop.

IV. Mopsiaok 1 popMbl KOHTPONSA 3a UCMONTHEHUEM aAMUHUCTPATUBHOIO perfnamMeHTa
npeaocTaBreHns MyHuLMnanbLHOM ycrnyru

MopsanoKk ocywecTBNEeHUs1 TeKyLero KOHTpPOns 3a coOnogeHMEeM U UCMNONHEeHUeMm
OTBETCTBEHHbIMMU AO/MKHOCTHLIMU UL AMU MONOXEeHUA afAMUHUCTPATUBHOrO perfiaMmeHTa
M  MUHbIX HOPMATUMBHbLIX MPaBOBbIX aKTOB, YCTaHaBNMBaKwLWUX TpeboBaHMA K
npeaocTaBfieHUI0O MyHULIMNANIbHON YCIyrn

99. TeKkywMn KOHTPONb 3a COOMOAEHWEM M UCMNOSIHEHMEM MOSNIOXEHUN pernameHTa u
MHBbIX HOPMaTWUBHbLIX MNPAaBOBbIX akToOB, YyCTaHaBnMBawLWmMx TpeboBaHWs K MpeaoCcTaBneHUIo
MYHULUMNANbHON YCNYrK, OCYLECTBASETCA [OOSPKHOCTHbIMM fMUaMK, OTBETCTBEHHbIMU 3a
opraHusaumio paboTbl NO NPeaoCcTaBNeEHN0 MyHULMNANBHOM YCAyri.

100. KoHTponb 3a XpaHEHMEM KHUI perncTpaumm 3aXOpOHEHUN (3aXOPOHEHUN
YPH C Npaxom) B YNOSIHOMOYEHHOM OpraHe MeCTHOro camoynpasneHus B ccpepe norpebeHns m
NMOXOPOHHOro Aena, ynonHoMo4yeHHoM opraHe MockoBckon obnactm B cdepe norpebeHus wm
NMOXOPOHHOIO Aena OoCyLecCTBseT yrnosiHoModeHHbIn [paButensctBom MockoBckon obnactu
LEeHTpanbHbIN UCNONHUTENbBHBLIA OpraH rocyaapcTBeHHon Brnactn MockoBckon obnactu B cdepe
ynpaBneHnsa apxmBHbIM genoMm. KHUMM perucrpaumm 3axopoHeHU (3aXOPOHEHUI YPH C NpaxoMm)
ABNAOTCSA AOKYMEHTOM CTPOroM OTYETHOCTM WM OTHOCATCS K Aenam C MNOCTOSHHbIM CPOKOM
XpaHeHusi. YKasaHHble KHUMM nepefarTcss Ha MNOCTOSIHHOE XpaHeHue  YNOSIHOMOYEHHbIM
OpraHoM MeCTHOroO camoynpaBereHuss B cdepe norpebeHnss M MNOXOPOHHOro Aena B
MYHUUMNANbHbLIM apxuB, B NOpsSAKe YCTAHOBMEHHOM YMNOSIHOMOYEHHbIM opraHoM MockoBcKowm
obrnactn B ccepe norpebeHnss n NOXOPOHHOrO Aerna, no COrflacoBaHMIO C YNONHOMOYEHHbIM
MpaButenbctBoM  MockoBckon  obnactM  UeHTpanbHbIM  UCMOMHUTENBbHBIM  OpraHoM
rocygapcTeeHHon Bnactu MockoBckor obnactu B cdhepe ynpaBneHus apxmBHbIM OENOM.

101. TeKkyLnn KOHTPOSb OCYLLECTBASETCA NyTEM NPoOBeAeHUs] OTBETCTBEHHbBIMU
OOIMKHOCTHbIMM — nunuamn  CekTopa, OTBETCTBEHHbIX 3a  opraHu3auuio  pabotbl Mo
npeaocTaBreHnio MyHULMNANbLHOW YCnyru, NPoOBEpPOK COBMIOAEHUST U UCMONHEHNSA MOMOXEHUI
pernameHTa M WHbIX HOPMAaTUBHbIX MPAaBOBbLIX AaKTOB, YyCTaHaBnMBawwWmMX TpeboBaHUA K
npegocTaBrneHnio MyHUUUNANbHOW YCyri.

Mopsnok n nepuoaNYHOCTb OCYLLEeCTBIIEHUS NNAHOBbLIX U BHEMNIaHOBbIX NPOBEpPOK
NOSIHOTbI U KayecTBa NpeaocTaBfieHUss MyHUUUNanbHOW ycnyru
122. KOHTpOnb 3a MOMHOTOM W Ka4yeCTBOM MNPEAOCTaBMEHUS MyHUUMNANbHOW YCryru
ocyLlecTensieTca B popmax:
1) NnpoBefeHUs NNaHoOBbLIX NMPOBEPOK;
2) paccmoTpeHust xanob Ha pgenctBus (6esgencteme) OOMKHOCTHbIX nvy CekTopa,
OTBETCTBEHHbLIX 3@ NPeaoCTaBNeHNEe MyHULMNANbHON YCAYTiA.
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102. B uenax ocywecTtBrneHuMss KOHTPOSs 3a MOfIHOTOM WU KayeCTBOM
npenocTaBneHnst MyHULUNANbHOM YCyr NpOBOAATCS MfaHOBbIE U BHEMAHOBLIE MPOBEPKMU.
Mopsgok M NEPUOAMYHOCTL OCYLLECTBMEHUST MITAHOBbLIX NMPOBEPOK YyCTaHABNMBAETCA MNfiaHOM
paboTtbl Cekrtopa. [lpu npoBepke MOryT paccmaTtpmMBaTbCsi BCE BOMPOCHI, CBSA3aHHbIE C
npeaocTaBneHneM MyHULMNANbHOM ycnyrin (KOMMNIEKCHbIE NMPOBEPKM), UM OTAEMNbHbIA BONPOC,
CBSI3aHHbIN C NpeaoCTaBNeHMEM MYHULMNANbHOM ycnyri (Tematnyeckmne nposepku). MNposepka
TaKKe MOXEeT NPOBOANTLCSA NO KOHKPETHOWM Xanobe 3aaBuTens.

103. BHennaHoBble NpoBepkn NPOBOAATCA B CBA3W C MPOBEPKON YCTpPaHEHUs
paHee BbISBNEHHbIX HapyLlEHUA agMUHUCTPATMBHOIO pernameHTa, a Takke B Ccrnyyae
nonyyeHus xanod 3asButenen Ha genctBus (6esgencTBme) OOMKHOCTHLIX vy CekTopa,
OTBETCTBEHHOIO 3a NPeAoCTaBneHne MyHULUNAanNbHOM YCIyru.

OTBEeTCTBEHHOCTb MyHULMMNANbHbIX ClyXalWMx opraHoB MECTHOro camoynpaBfieHUs 1
MHbIX JOJMKHOCTHbIX NUL, 32 peLleHnA n aencTeusa (besgencreme), npuHUMaeMble
(ocywecTBnsieMmble) B xoae npeaocTtaBfieHUss MyHULMNaribHOM yCrnyru

104. Mo pesynbTatam nNPOBEAEHHbLIX MPOBEPOK, B Cryyae BbISBIEHUA
HapyLleHnn cobrioaeHns NOMNOXEeHUW pernamMeHTa, BMHOBHbIE AO/MKHOCTHble nuua Cektopa
HEeCyT NnepcoHarnbHy OTBETCTBEHHOCTb 3a peLleHus u gencteus (besgencrame), NpPUHMMaemMble
B Xo4e npeaocTaBneHns MyHUUMNansHOM yCnyru.

105. lMepcoHanbHas OTBETCTBEHHOCTb JOIMKHOCTHbIX nmu, CekTopa
3aKpennseTca B OOMMKHOCTHbIX  perfiaMmeHTax B  COOTBETCTBMM C  TpeboBaHusMU
3akoHopatenbcTBa Poccuinckon ®enepaumm n 3akoHogatenscrea MockoBckon obnacTu.

MonoxeHusi, xapakTepusylwuwme TpeGoOBaHMA K nopsaaKy M ¢opmMam KOHTponsa 3a
npepocTaBrneHneM MyHULMNANbHOW yCrnyru, B TOM 4YUCNie CO CTOPOHbl rpaXaaH, MX
o0beaAMHEHMIN U OpraHu3auumn

106. KoHTpornb 3a npegocTaBneHMe MyHUUMNanbHOW YCryrn, B TOM YMCNe CO CTOPOHbI
rpaxgaH, Wx OObeaMHEHWA W OpraHM3auui, OCYLLECTBNSETCA MOCPEeACTBOM OTKPbITOCTM
pesatenbHoctTn  CekTopa npyM NpeaocTaBneHMM MYHUUMNANbHOW  YCRyrn, NoslyYeHus
rpaxgaHamu, nx OObEAMHEHUSIMM U OpraHM3auusMU akTyarnbHOW, MOMHOW UM [LOCTOBEPHOW
WHpopmauunm o nopsagke NpeaocTaBneHust  MyHUUMNanbHOM  ycnyru u  obecneveHus
BO3MOXHOCTW gocyaebHoro (BHecyaebHOro) paccmoTpeHus »xanob.

V. JocynebHbin (BHeCyAeOHbIN) NOpPAAOK OOXanoBaHUA peleHurn v (Mnu) OencTBumn
(6espencrTBus) opraHa MeCTHOro camoynpaBneHus, npenocTaBnsoLWwero
MYHULMUNAaNbHYI YCIyry, a Takke ero AOJMKHOCTHbIX NUL, MyHULMNANbHbIX CIy)XaLuX.

MpaBo 3asaBuTENA Noaartb Xanoby Ha peweHue n (Mnu) gencrenn (besgencrTemne) opraHa,
NpenocTaBnsloOWEro MyHUMUMNAaNbHYK YCNyry, a TaKkKe ero [OJMKHOCTHbIX 5w,
MYHMLMNANbHbIX CRyXawmx npy npeaocTaBfieHUM MyHULIMNANbHON yCnyru

107. 3asBuTENM MMEKT NpaBo Ha obXxanoBaHue OeNCTBUA unn 6e3nencTBus
Cektopa, AOMKHOCTHbIX Nuy CeKkTopa, MHOrOYHKUMOHAMNBHOIO LEeHTpa, MyHULMNanbHbIX
cnyXawmx, a TaKkke MNPUHUMAeMbIX UMW peLueHUM Mpu NpegocTaBleHnM MyHMUMNanbHON
ycnyrn B gocynebHom (BHecyaebHom) nopsake.

MpeameT xanobbl
108. 3aaBuTenb MoOXeT o0paTuUTbCs C Xanobon, B TOM 4ucClie B CreayroLmnx
cnyvasx:
1) HapyweHue cpoka permctpaumm 3anpoca 3adBuTenss O NpegocTaBrieHuun
MYHULMNANbLHOW yCnyru;
2) HapyLleHune cpoka npeaocTaBneHns MyHUUUNanbHoOW yenyru;
3) TpebGoBaHue y 3asBUTENA [OOKYMEHTOB, HE MPEeAyCMOTPEHHbIX HOPMaTUBHbLIMU
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npaBoBbIMKU akTamMn Poccunckon egepauun, HoOpMaTUBHBIMUK NPaBOBbIMU akTaMy MOCKOBCKOW
obracTtu, MyHMUUnNanbHbIMU NPaBoOBbIMY akTamMu AN NPefoCTaBNeHNa MyHULMMNANbHON YCNyru;

4) oTka3 B nMpuvemMe [JOKYMEHTOB, MpedoCTaBfneHne KOTOpbIX NpeayCMOTPEHO
HOpPMaTUBHbLIMW MpPaBoOBbIMKM akTamn Poccunckon depepauum, HOPMAaTUBHLIMU MNPaBOBbIMU
aktamn MockoBckor obnacti, MyHMUMNAnNbHbIMWU NPAaBOBbIMW akTamu ASs nNpefocTaBrneHns
MYHULUMNANbHON YCNyru, y 3asaBuTens;

5) oTkasz B npegocTtaBfieHUN MyHUMUMNANbHOW YCryrM, €crnm OCHOBAHWSA OTKasa He
npeaycMOTpeHbl heaepanbHbIMKM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMMU UHBIMU
HOpPMaTMBHbLIMM MNpaBoBbIMW akTamn Poccunckon Pepepaunmn, HOpMaTUBHBIMU MPaBOBbLIMU
akTamun MockoBckon obnacTtun, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBeHMM MyHULUNANbHOW yCnyru nnaTtbl, He
npeaycMOTPEHHOW  HOpMaTUBHbLIMW  MNpaBoBbIMM  akTamu  Poccuinckon  depepaumn,
HOPMaTMBHbLIMW NpPaBoBbIMM akTamu MockoBcko obnactu, MyHUUUNAaNbHLIMA NPaBOBLIMU
akTamu;

7) OTKa3 opraHa, npegocTaBnsalLWero MyHUUMNanbHy Ycnyry, AOMKHOCTHOro nuua
opraHa, NpeaoCTaBnALWEro MyHULMNANbHYO YCyry, B UCNpaBieHnn AoNyLWEeHHbIX OneYyaTok U
OWKNOOK B BblAaHHbIX B pe3yrbTate NpefoCTaBneHns MyHULMNansHOM YCNyrn JOKYMeHTax finbo
HapyLLUeHMe YCTaHOBIIEHHOrO CPpOKa Takux UCrpaBeHNIA.

OpraHbl MECTHOIO cCaMOyNnpaBrieHNA, YNONTHOMOYEHHbIE Ha PaCCMOTPEeHMe Xanobbl n
AOMKHOCTHbIE Nnuua, KOTOPbIM MOXeT ObITb HanpaBneHa xanob6a
109. XKanoba Ha pencteua (6espgencrtene) Cektopa e€ro MyHuMUMNanbHbIX
Cry>aLlux, OOIPKHOCTHBIX NUL, a Takke Ha NPMHMMAaeMble UMUK PELLEeHUs Npu NpegoCcTaBneHnn
MYHUUMNANbHOW YCIyrn MOXeT OblTb HanpaeneHa: rnaese Bornokonamckoro ropofckoro okpyra.

Mopsnok noaayum n paccMoTpeHUs Xanoobl

110. XKanoba nogaetca B opraH, nNpefocTaBnAnLWMA MyHULMNANbHY YCNyry.
XKanobbl Ha pelleHus, NPUHATbIE HadvanbHUKOM CekTopa MO4alTCA B BbILWECTOSLWMN OpraH
(npu ero Hanuuun), nnbo, B criydae ero OTCYTCTBUS, paccMaTpuMBalOTCA HenocpencTBEeHHO
pykoBoguTenem Cektopa, NnpeaocTaBnsoweM MyHULMNanbHY YCnyry.

111. YKanoba wmoxeT 6biTb HanpaBneHa B Cektop nNo noyTte, 4epes
MHOTO(YHKLUNOHAMNbHbIA LEHTP, MO 3NEKTPOHHOW nouyTe, Yepe3 odumumnanbHbIi CauT opraHa,
npenocTaBnsaoLLero MYHUUMNANbHYO ycnyry, nocpeacTsom EouHoro noptana
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, [opTana rocyaapCTBEHHbIX UM MYHMUMMANbHbIX
ycnyr MockoBcKkoln o6nacTtu, a Takke MOXeT OblTb NpMHATa NpY IMYHOM NpuemMe 3asaBUTens.

112. XKanob6a gomkHa cogepxatb:

a) HauMeHoBaHWe opraHa, NpefoCcTaBALWEro MyHULUMNANbHYH YCryry, AOMKHOCTHOMO
nvua opraHa, nNpefoCcTaBNALLIEro MyHUUUNANBbHYIO YCNyry, IM60 MyHUUUNANbLHOrO CRyXatlero,
peleHnsa n gencteng (6esgencTene) KoTopbix obxanytTcs;

6) dhamunuio, ums, OT4ecTBO (NocnegHee - nNpPU  HanuMuuu), CBEAEHUA O MecTe
XutenbctBa 3assutend - uamyeckoro nuua nmbo HavMeHoBaHWe, CBEeAEHUs O MecTe
HaxXoXOEHUsa 3asBUTENA - OPUAMYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOW MOoYTbl (MPUM HanMMyuK) M MNOYTOBLIM agpec, no
KOTOPbIM JOIMKEH OblTb HanpaBneH OTBET 3asABUTENIO;

B) cBedeHna 06 obxanyembiX peleHusx u  gencteuax (6esgenctsum) opraHa,
NPeaoCTaBnAoLWEro MyHULMNANbHYO YCNyry, 4OMMKHOCTHOIO Nuua opraHa, npegocTaBnsowero
MYHUUMNANbHYO YCNyry, Mbo rocyaapCTBEHHOO MyHULMNANBbHOIO ChyXallero;

r) 4OBOAbI, HA OCHOBAHUW KOTOPbIX 3asiBUTENb HE COrMaceH C peleHueM U AencTBUEM
(6e3menctBneM) opraHa, NpefoCTaBAOWEro MyHUUMNANbHY YCNyry, AOSPKHOCTHOrO nuua
opraHa, npeaocTaBNALWEro MyHMUMNAnNbHYK Ycnyry, nMbo MyHUUMNanbHOro Cryallero.
3asButenem moryT ObiTb NpeacTaBrneHbl AOKYMEHTbl (Mpy Hanmuuun), noaTBepXxaatolime
A0BOAbI 3aaBUTENSd, NMMBO NX KOMUK.
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113. B cny4yae HeobxoouMmMoCTU B MOATBEPXOEHWE CBOUX LOBOAOB 3asiBUTENb
npunaraeT K IMCbMEHHOMY obpalleHuto (kanobe) AoOKyMEHTbI U MaTepuanbl MMG0 UX Konun.

CpoOKu paccMOTpeHUA XKanobbl

114. XKano6a, noctynuelias B CeKkTop, NOONEXUT perucrpaumm He nosgHee
cnepytoulero paboyvero aHsA co AHA ee NOCTYNNeHus.
115. XKanoba, noctynmBwaa B CeKkTop, MOAMNEXUT  PaCCMOTPEHUIO

[AOIDKHOCTHBIM JTIMLOM, HaAEeNEeHHbIM MOSTHOMOYMSAMW MO PACCMOTPEHMIO XKanobbl, B TeYeHue
nsaTHaguaTn pabounx gHen, Co OHSA ero permctpauumu, a B cnyyae ob6xanoBaHusa oTkasa opraHa,
NpenoCTaBmnAOLLEro MyHULMNANbHY YCNyry, LOIMKHOCTHOIO fnvua opraHa, NpefoCcTaBnsaoLLIEro
MYHAUMNANbHYK yCcryry, B MpuemMe [OKYMEHTOB Y 3asButens nmbo B uMCnpaBrieHun
AOMYLLEHHbIX OneYyaTtok M ownbok unu B criydyae obkanoBaHUS HapyLUEHWS YCTaHOBIIEHHOTO
CpoOKa TaKux UcnpaereHn — B Te4eHne Nt paboumx QHEN Co AHS ee perncrpauuu.

BHeceHVe n3MeHeHWIn B pes3ynbTaT NpeaoCcTaBfeHus MyHULMNANbHOM YCryrn B LEnsax
ncnpasneHnst JONyLLEHHbIX onevaTok 1 owmnbok ocyulecternsieTcs CekTopoM B CPOK He Bonee 5
pabounx aHeN.

UcuepnbiBarowmn nepevyeHb OCHOBAHMM ANA OTKasa B PaCCMOTPEHUM XKanoObl
(npeTeH3nK) NGO NPUOCTAaHOBNEHUS ee pacCCMOTPEHUS

116. YNOMHOMOYEHHbBIM Ha pacCMOTpeHue >Karnobbl oOpraH OTKasbiBaeT B
yAOBIETBOPEHUN Xarnobbl B CrieayoLwmx cny4asx:

- HanuMyue BCTYMMBLUErO B 3aKOHHYH CUMYy pelleHus cyaa, apbuTpakHoro cyga no
Xanobe o ToM e npegmeTe U Mo TeM Xe OCHOBaHUAM;

- nogaya xanobbl NUUOM, MOMHOMOYMSA KOTOPOrO He MOATBEPXAEHbI B MNOPSAAKe,
yCTaHOBJIEHHOM 3aKoHoAaTtenscTBoM Poccunckon ®enepaumu;

- Hanuuune pelleHust No >xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHUSMU
HacToawmx MNMpaBnn B OTHOLLEHMN TOrO Xe 3aaBUTENS N MO TOMY Xe NpeaMeTy anobbl.

117. YNONMHOMOYEHHbIN Ha pacCMOTpPEHMEe xanobbl opraH BrnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B crieqylowmx cnyyasx:

- Hanuune B Xanobe HeueH3ypHbIX MO0 OCKOPOUTEMbHBIX BbIPAXXEHUN, YrPO3 >KU3HW,
300POBbIO M UMYLLIECTBY JOSMPKHOCTHOMO NULA, a TakXe YIIEHOB ero CeMbM;

- OTCYTCTBME BO3MOXHOCTW MpoYMTaTb KaKyk-rimbo YacTb TeKcTa Kanobbl, dhamunuio,
NMS, OTYECTBO (MPY HanNM4Ynn) 1 (MNKN) NOYTOBLIN aapec 3aaBUTENS, yKa3aHHbIE B xarnobe.

- €CNN B NNUCbMEHHOM ObpalleHnn He ykasaHbl (haMunna rpaxkgaHuHa, HanpaBuBLLErO
obpalleHne, 1 NoYTOBbLIN agpec, N0 KOTOPOMY OOSMKeH ObITb HanpaeneH OTBET Ha obpalleHue;

- ecnn xanoba nogaHa 3adBuTENEeM B OpraH, B KOMMETEHLUMIO KOTOPOro He BXOAUT
NPpUHATUE pelleHus no Xanobe. B atom cnyyae B TedeHne 3 paboumx OHEW CO OHS ee
perncTpaunn ykasaHHbI opraH HanpasnseT Xanoby B YNOMHOMOYEHHbIM HA ee pacCMOTpeHue
OopraH 1 B NUCbMEHHON hopMe NHPOPMUPYET 3asiBUTESNS O NepeHanpasneHum xanobbl;

- eCcnn B NUCbMEHHOM obpalleHnn 3aaBUTENA COAEPXUTCS BOMPOC, HA KOTOPbIA emy
MHOroOKpaTHO [aBanncb NMUCbMEHHbIE OTBETbI MO CYLLECTBY, B CBA3M C paHee HanpasfisieMbiMU
obpalleHnamu, 1 npu 3Tom B obpaLleHnn He NPUBOASTCS HOBblE A4OBOAbI UM OBCTOATENBLCTBA,
HavyanbHUK CekTopa, AOMKHOCTHOE NULO NMBO YNONMHOMOYEHHOE Ha TO NULO BrpaBe MPUHATL
peweHne o ©e30CHOBATENbHOCTU OYepedHOro obpalleHus U NpekpaweHUn nepennuckn ¢
3asBuTENEM MO [JaHHOMY BOMPOCY MpW YCroBUM, YTO YyKasaHHoe obpalleHve U paHee
Hanpasnsemble obpaleHns Hanpaenanuce B CeKTop UM OgHOMY M TOMY Xe AOMKHOCTHOMY
nuuy. O gaHHOM peLLeHun yBeaoMIsSeTCcsa 3asBuTenb, HanpasmeLIniA obpalleHue;

- ecnu OTBET MO CyLecTBY NOCTaBNEHHOro B obpalleHnn Bonpoca He MoXeT ObiTb AaH
Ge3 pasrnaweHus CcBedeHWA, COCTaBMAILWUX FOCYAapCTBEHHYIO WITM WHYIO OXpaHAEeMyto
denepanbHbiM 3aKOHOM TalvHy, rpakaaHuHy, HanpasuBliemy obpalleHne, coobuiaeTca o
HEBO3MOXHOCTM [JaTb OTBET MO CyLWecTBYy [MOCTaBfIeHHOr0O B HEM BOMpoca B CBA3W C
HeaoNyCTUMOCTBHIO pasrnalleHns yKa3aHHbIX CBEAEHWN.
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Pe3synbTaTt paccMOTpeHMUA Kanoobbl

118. Mo pesynbtatam paccMmoTpeHuss obpalleHns xanobbl CekTop npuHUMaeT
OLHO M3 CrneayrLWmX peLleHni:

1) yooBneTBopsieT xanoby, B TOM u4ucrne B (OpMe OTMEHbl MPUHATOIO pPeLUeHUus,
ncnpaeneHnst AONyLWEHHbIX OpraHoM, NPeaoCTaBnASWMM MyHUUMNANbHYKO YCRyry, OneyaTok 1
ownboK B BblAaHHbIX B pe3ynbTaTe MNpefoCcTaBNeHns MyHUUMNAnbHOM YCNyrn OOKyMEeHTaXx,
BO3BpaTa 3asBUTENIO [OEHEXHbIX CPeAcTB, B3WMaHME KOTOPbLIX HEe NpeaycMOTPeHOo
HOpMaTMBHbIMM MpaBoBbiIMM akTamu Poccunckon depepaumm, HOPMATUMBHBIMU MNPABOBbLIMU
aktamn MockoBckor obnactv, MyHMLMnanbHbIMM NMPaBoOBbIMM akTaMi, a Takke B UHbIX dhopMax;

2) oTKa3blBaET B YAOBETBOPEHNN >Kanobbl.

Mopsaaok nHhopMmMpoBaHUA 3aABUTENSA O pe3yfibTaTax PaCCMOTPEHMUA XKanobbl
119. He nosgHee gHs, cneylowero 3a gHEM NPUHATUSA peLleHusl, 3asiBUTESNo B
NMUCbMEHHOWN WNWN 3NEKTPOHHON (bopMe HanpasnsieTcss MOTUBUPOBAHHbLIA OTBET O pesynbraTax
paccMOTPEHMUS Kanoobl.

MpaBo 3asBUTENsA Ha Nnony4YyeHue HopMaLmm N [OKYMEHTOB, He0O6XoAUMbBIX Ans
060CHOBaHUSA U PaCCMOTPEHMUA Kanobbl

120. 3agaBuTenb UMeET NpaBoO Ha NoslyYeHne ncHeprbiBaoLWwen nHpopMaummn n
AOKYMEHTOB, HEOBX0aNMbIX ANt 060CHOBaHUSA U PaCCMOTPEHNS Kanobbl.
121. MHopmaumss n  OOKYMEHTbl, Heobxoaumble Ansi OBOCHOBaHUSA U

paccMmoTpeHus xanobbl pasmelarotca B Cektope U MHOro(yHKUMOHANbHOM UEHTpe, Ha
oduumanbHom cante CekTopa M MHOroyHKUMOHaNbHOro LUeHTpa, Ha EanHom noptane
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, [opTane rocyaapCTBEHHbIX M MYHMUMMANbHbIX
ycnyr MockoBckon obnactu, a Takke MoOXeT ObiTb cooblleHa 3asiBUTEN0 B YCTHOWM w/unu
NMUCbMEHHON dhopMme.

Mopsagok o6xanoBaHUA peLlueHUs No Xxarnobe

122. 3asBuTenb BrpaBe o0XanoBaTb peLlUeHusi MO xanobde BbILLECTOALNM
JOIMKHOCTHBIM NuLam.
123. B cnyyae yctaHoBneHuss B xoge wunvM no pesynbtaTam pacCMOTPEHUs

Xanobbl NPU3HAKOB COCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WU  NpecTynfeHns
CekTopa B YCTaHOBIEHHOM NMopsiake He3aMeanuTenbHO HanpaBnseT UMeLMnecs maTtepuarnbl B
opraHbl NPOKypaTypbl.

124. 3aaBuTeNnb MMEET NpaBO Ha MOfyyYeHue WHoOpMauun U LOKYMEHTOB,
HeobxoaMMbIX AOnsi OOOCHOBaHMS M pacCMOTPEeHUs Xanobbl, Mpu YCMOBUM, 4YTO 3TO He
3aTparvBaeT npaea, cBo60Abl M 3aKOHHbIE UHTEPECHI APYrMX N, U YTO YKa3aHHble LOKYMEHTbI
He cogepXaT CBedeHUs,, COCTaBNAKLWME T[OCYAAPCTBEHHYID UMM  UHYKD OXpaHSemyto
3akoHogatenscTBoM Poccuiickon degepauun TanHy.

125. Mpn nopaye xanobbl 3asBUTENb BNpaBe MNOMNYyYUTb  CreayoLLyHo
NHopMaLnto:

- MecToHaxoxaeHune CekTopa;

- nepeyeHb HOMepoB TenedgoHOB ANsA NOMyYeHUs CBEOEHWU O MPOXOXAEHUM Npoueayp
No pacCMOTPEHMIO Xanobbl;

- MECTOHaxoXAeHNe OpraHoB MECTHOro camoynpaBsreHus, hamunum, nmeHa, oT4ecTsa
(MpY HanMuuKn) N OOMKHOCTU MX PyKOBOAUTENEN, a TakKe AOMKHOCTHbIX ML, KOTOPbIM MOXET
ObITb HanpasneHa xanoba.
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126. Mpn nopadve >xanobbl 3aMHTEpecoBaHHOE §NUUO BnpaBe MonyYuTb B
CekTope kOnMMM [OOKYMEHTOB, noATBepXaawwmx obxanyemoe penctene (b6esgencreune),
pelwleHne OrMKHOCTHOro nuua.

Cnocobbl MHhopMUpOBaHUA 3aAABUTENIEN O NopsiaKe NoAayYn U pacCMOTPEHUSA XKarnoobl

127. MHdpopmupoBaHne 3aaButenien O nopsiake nogadm mM paccMOTpeHus
Xanobbl Ha peweHus n pencteuna (besgencteme) Cektopa, OOMKHOCTHbLIX Nvy Cektopa,
MYHUUMNANbHbLIX CIyXaluX, OCYLLEeCTBMSETCA MNOCPEeACTBOM pasMelleHns mHdpopmaumm Ha
cTeHgax B MecCcTax npefoctaBneHust  MyHuuunaneHon  ycenyrm B Cektop M
MHOrogyHKLUMOHANbLHOM LEHTPe, Ha oduumnansHoMm cante Cektopa M MHOrOQYHKUMOHANbHOMO
ueHTpa, Ha EgvHOM nopTane rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr wu [lopTane
roCydapCTBEHHbIX W MyHMUMNAnbHbIX Yycnyr MockoBckon obnactu, a Takke MoxeT ObiTb
coobLeHa 3aaBUTENO B YCTHOWN U (MNK) MMCbMEHHOW (hopme.
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MpunoxeHue 1

CnpaBoy4Hasa uHcgpopmaumsa
0 MecTe HaxoXxaeHus, rpadmke paboTbl, KOHTAaKTHbIX TenedoHax, agpecax 3NeKTPOHHOM
NoyYTbl oOpraHa, npeAoCTaBMSAOWEro MyHAUMNANbLHYK  YCnyry, CTPYKTYPHbIX
noapasaeneHumn opraHa, npeaocTaBnsAoLLero MYHULMNANbHYIO ycnyry,
MHOropyHKUMOHaNbLHbIX LEHTPOB U OpraHuM3auumi, y4acTBYHOLMUX B MNpenocTaBreHum
MYHULMNaNbLHON yCcnyru

1. AaMuHucTpauma Bonokonamckoro ropoackoro okpyra*

MecTto HaxoxaeHua: 2.Bonokonamck, MockoBckasa obnacTb, yn.PesontounoHHas 4.5

Mpachuk pabotbl agmmHucTpaumm Bonokonamckoro ropoackoro okpyra MockoBckomn
obnactu:

NoHenenbHUK: ¢ 9-00 po 18-00, obepn ¢ 13-00 no14-00
BTopHuK: ¢ 9-00 go 18-00, o6epn ¢ 13-00 no14-00
Cpena ¢ 9-00 go 18-00, obepn ¢ 13-00 no14-00
YeTBepr: ¢ 9-00 go 18-00, o6epn ¢ 13-00 no14-00
MNarHuua: ¢ 9-00 po 17-00, o6epn ¢ 13-00 no14-00
Cy66oTa Bbixo0HOU OeHb

BockpeceHbe: BbixodHou deHm

MouTtoBbIN aapec: 143600, MockoBckasa obnacTb, r.Bonokonamck, yn.PesontounoHHas, 4.5
KoHTakTHbIN TenedoH: 8(496)36 2-12-94.

OdovumanbHbin canT: http://volok-go.ru/

Appec anekTpoHHOM noyTbl: volokolamsk@avmrmo.ru

2. UcnonHutenb YNOSIHOMOYEHHOro OpraHa MecTHOro camoynpaBneHus B cdepe
norpe6beHnsi u noxopoHHoro pAena MockoBckon ob6nactu no Bonokonamckomy
ropoackomy okpyry Cektop B ccepe norpebeHus agmumHucTpauum Bonokonamckoro
ropoackoro okpyra

MecTto HaxoxpgeHusa: r.Bonokonamck, yn.Coumanuctmyeckas, 4.16/2

Mpaduk paboTbl CekTopa:

NoHepenbHUK: ¢ 9-00 go 16-00, o6epn ¢ 13-00 no14-00
BTopHwUK: ¢ 9-00 po 17-30, obepn ¢ 13-00 no14-00
Cpepa ¢ 9-00 go 16-00, oben ¢ 13-00 no14-00
YeTtepr: ¢ 9-00 po 17-00, o6epn ¢ 13-00 no14-00
MNatHuua: ¢ 9-00 go 16-00, o6epn ¢ 13-00 no14-00
Cy66oTa ¢ 9-00 do 17-30, oben c 13-00 go14-00
BockpeceHbe: 8bIXOOHOU O€Hb.
Mpachuk npmnema 3aaButenen:

NoHepenbHUK: ¢ 9-00 go 16-00, o6epn ¢ 13-00 no14-00
BTopHuK: ¢ 9-00 go 17-30, obepn ¢ 13-00 no14-00
Cpena ¢ 9-00 go 16-00, o6epn ¢ 13-00 no14-00
YeTBepr: ¢ 9-00 go 17-00, obepn ¢ 13-00 no14-00
MNatHuya: ¢ 9-00 go 16-00, o6epn ¢ 13-00 no14-00
Cyb66oTa ¢ 9-00 do 17-30, oben c 13-00 no14-00
BockpeceHbe: 8bIXOOHOU OEHb.

Pexum paboTbl B npasgHWMYHble [OHW OCYLLECTBASETCA C y4eToM pexuma paboThbl
Bonokonamckoro otgena 3AIC [naeHoro ynpaBneHus 3AIC MockoBckon obnactm w
pasMellaeTcs Ha ouumanbHOM canTe agMUHUCTpaunn BonokonamcKoro ropogckoro okpyra
MockoBckon obnacTw.

MoutoBbI agpec: 143600,MockoBckasi obnactb, r. Bonokonamck, yn. Counanncrmyeckas,
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n.16/2
KoHTakTHbIN TenedoH: 8(49636)2-10-25.
OdomumansHbein canT: http://volok-go.ru/
Anpec anekTpOHHOM NoYTbl: pohoron@avmrmo.ru

3. MyHuuunanbHoe OromkeTHoe yupexpeHne «MHOroyHKLUMOHANbHbLIA LEHTpP
npeaocTaBrieHU rocyAapCTBEHHbIX W MyHuuunanbHbIX ycnyr Bornokonamckoro
ropoAcKoro okpyra»

MecTto HaxoxaeHUst MHOro(yHKUMOHanbHOro ueHTpa: r.Bonokonamck, MockoBckas
obnactb, yn.PeBontoumnoHHas, 4.3

Mpadhunk paboTbl MEOrODYHKIHOHANEHOTO LIEHTpA:

[NoHenenbHUK: ¢ 8-00 go 20-00
BTopHuK: ¢ 8-00 go 20-00
Cpepna ¢ 8-00 go 20-00
YeTBepr: ¢ 8-00 go 20-00
MNartHuua: ¢ 8-00 go 20-00
Cy66oTa ¢ 8-00 go 20-00
BockpeceHbe: 8bIXOOHOU O€Hb.

MHoroyHKUMOHanbHbIN LeHTp paboTaeT 6e3 nepepbiBa Ha 0bea

MoyToBBIN agpec MHoroyHKumMoHanbHoro ueHTp:143600, Mockosckas obnactb, T.
Bonokonamck, yn. PesontounoHHas, 4.3

TenedoH Call-ueHTpa: 8(496)363-2093

OdomumanbHbi canT: www.mfc-volokolamsk.com

Agpec anekTpoHHon noyTbl:mfc-volokolamskmr@mosreg.ru
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MpunoxeHue 2

Bnok- cxema npeaoctaBneHMA MyHMLMNanNbHOM yCrnyru no nepeperncrpaumm
3aXOPOHEHUN Ha ApYyrux nuy n ocpopmreHne yaoctoBepeHun o 3aXOpoOHEeHUN Ha
Tepputopun MockoBckon obnacTtm

Hauano npenocraieHnss MyHUIUTATBEHON YCITYTH

3asBiieHne 1
MpUIaraeMelie K
HEMY TOKYMEHTBI

/7

IIpuem 3asBIeHUs U NPUIIATAEMbIX K HEMY JOKYMEHTOB

PGFI/ICTpaIII/ISI 3a4BJICHUA U TIPUJIAra€MbIX K HEMY JOKYMCHTOB

/

[IpunsTue pemeHns o npeaocTaBieHun (00 OTKa3e B IPEIOCTABICHHH )
MYHUIMIIAJIBHON YCIIyTH

Hanuune ocHoBauuit mis
OTKa3a B IPEIOCTABICHUN
MYHUIHIIAIBHOH yCIyTn

Aa HET
Brinaua (HampapieHue ) 3asIBUTEITIO Brinaua (HampaBieHuUe ) 3asIBUTEINIO
IHIchkMa 00 OTKa3e B IIPEIOCTAaBICHIN pesyJabTara npeIoCTaBICHHS
MYHHUIUTIAIBHOW yCITyTH MYHULUNIAIBHON yCIIyTH
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MpunoxeHue 3
O6pa3sey 3aaBNeHNA 0 NpeaocTaBleHUM MyHULIMNANbHOW YCIyru

B ynonHomMo4eHHbIn opraH MECTHOro
camoynpaBneHus

B cdoepe norpedeHnst n NOXOPOHHOro aena
MockoBckoin obnactu rno

(HaumeHoBaHuUe MyHuyunanbHo20 0bpal3oeaHust)

OT KOro

(cbamunus, ums, 0T4ECTBO NMLA, B3SBLLErO Ha cebsl 06A3aHHOCTb
ocyLLecTBUTL norpebeHre ymepLuero, nacnopTHble AaHHble,

MECTO perncrpaumu, TenedgoH)

3AABIIEHUE

(Hy>xHOE 3anonHuUms)

|_|pOLLIy BHECTU n3MeHeHunA B yaocTtoBepeHne 0] 3aXOpPOHEeHNn Ha ymMmepLiero

(gpamunus, ums, omyecmso ymepuie20)

aarta cMepTu N BblAaTb YOOCTOBEPEHME O CEMENHOM (POaoBOM,
POACTBEHHOM) 3aXOPOHEHNM Ha Knapobuie
Ha MOe UMS B CBSA3U C

(yka3amb rpuyuHy)

Mpunarato KonMn JOKYMEHTOB:

Cnocob nony4yeHusi pesynbtata NpeaocTaBneHnss MyHULUNAanbHON YCyru:

(yka3amb criocob)
[dpyrne poacTBEHHVMKM Ha nepeperncTpaumio  yoocTOBEPEHUS O 3aXOPOHEHUM Ha Moe
UMs NpeTeH3nn He umetoT. CBefeHusi, yKasaHHble B 3asiBfieHUM O POACTBEHHbLIX
OTHOLLEHUAX, NOATBepXKAatn. 3a NpaBUITbHOCTb CBEAEHUIN HECY MOSTHY OTBETCTBEHHOCTb.
O6s3ytocb coaepkaTb MecTo norpebeHns.

(nognwucek 3asBuTens) (pacwumdppoBka nognucu) (nara)

PesynbtaTt MyHMUMNanbHOWM ycnyrn BelgaTb CreayowmmMm crnocobom:
%/ nocpeacTBOM NUYHOro obpalleHus B *HaumeHogaHue OMCY™;
%/ MOYTOBLIM OTMNPAaBfiEHMEM Ha agpec, YKasaHHbli B 3adBfeHUU (TOMbKO Ha
BymaxkHOM HocuTene);
%/ NoCcpeacTBOM fMYHOrO obpalleHns B MHOMOMYHKUMOHAmNbHbIA LEHTP (TONMbKO Ha
BymaxkHOM HocuTene).

<<QObpaTtHasi CTOpoHa 3asiBNeHns>>

OTmMeTka O KOMMMEeKTe AOKYMEHTOB (NPOCTaBMsieTCs B CryYyae OTCYTCTBUS OOHOrO UMK
bonee 13 [OKYMEHTOB, He HaxoOsLMXCSl B PacropsKEHWM OpraHoB, MpeaoCTaBnsAoLLMX
rocydapCTBEHHblIE UMM  MyHUUMNanbHble ycnyrM, nuMbo MNOABEAOMCTBEHHbIX OpraHam
rocyJapCTBEHHOM BRacTM UMM OpraHam MEeCTHOrO  CaMOYMpaBneHUs  opraHvM3auun,
y4YacTBYOLWMNX B NpeaocTaBneHn MyHULMnanbHOM yenyri):

O npenctaBneHUMM He MNOMHOIO  KOMMJIEKTA [OOKYMEHTOB, Tpebywowmxcs ans
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NpeaocTaBneHnss MyHULMNanbHON YCNyrM U NPeAcTaBnsieMblX 3asiBUTENEM, TakK Kak CBeAeHWs
MO HWUM OTCYTCTBYHOT B PacCroOpsPKEHWM OPraHoB, MPedOCTaBMSOWMUX FOCYAapPCTBEHHbIE WK
MyHUUMNanbHble YyCryru, NMbo noaBedOMCTBEHHbLIX OpraHam rocydapCTBEHHOW BracTv UMM
opraHaM MeCTHOrO CaMOynpaBfeHUsi OpraHvM3auui, Y4yacTBYOLWMX B NpPegocTaBneHUN
MyHUUMNAnbHOW yCnyru, npeaynpexaeH

(nognuce 3asBuTENs) (®.1.0. 3aaBuTeEnNs, NONHOCTLIO)
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